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In drawing np these Standing Orders, the object has 
been to supplement and interpret and not to repeat regula- 
tions. 

They should therefore he read in conjimction with the 
regulations. 

It is the duty of every Officer, N.C O. and man in the 
battalion to study and follow the orders herein laid down 
and ignorance will not be accepted as an excuse for any 
departure from or infringement of them. 

A. Gr. SHEA, LiEUT.-CoLoxBr,, 

Commanding 3/19th Hyderabad Regiment. 

Quetta, 

1st June 1924. 
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STANDING ORDERS 

FOR THE 

3/19TH HYDERABAD REGIMENT. 


I.— 0R(1 A xNlZ ATION. 

T 7 lie I9tli Indian Infantry Group consists of the following 

active Indian battalions . 

1/lOth Hyderabad Resiment late 94th Russell’s Infantry. 

/iOth Hyderal/ad Regiment late QCtli Berar Infantrv. 

S/]9t]i Hyderatmd Regiment late 97th Peocan Infantry. 

4;I9tIi Hvderaiiad Regiment late 9>tli Infantry. 

5/imh Hyderabad Regiment late l/ 50 th Knniaon Rifles. 

To tins is added tiie training battalion of the group the 10/I9th 
il.vdera bad Regiment late yoth Rnssell’s Infantry. 

J he functions ot tlie training battalion are as follows j — Functions of 

''IVainiiify 

(t) To train all recrnits of the group, and provide draft rein- 

(‘ii) To maintain tiie records of the group. 

(ill) lo carry out the functions of a depot for such of the 
active battalions as may be on active service in India or 
on active service on garrison duty overseas. 

(m) To act as the reserve centre of the group, f.e. to maintain 
reservists, records, clothing and equipment, to train 
reservists in peace, and to organize them as draft rein- 
* forceraeiits in war. 

Although the training battalion does not exist as a separate 
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fighting unit for war, yet hy reason of its functions it must neces- 
sarily be the centre of the life of the group to which the various 
active battalions ^viH turn for assistaiice. The efiiciency of the 
active battalions for war wilt depend largely on the state of organiza- 
tion, adrainistration, and system of training existing in the training 
battalion ; and on the close and cordial relations which it should 
maintain with the various active battalions. 

It is in the training battalion, that the reeriiit will receive his 
insiglit into military service and discipline, as well as his first lessons 
in the traditions of the arm}^ and of the units of the group to which 
he belongs; while the reservist when he comes up for training or duty, 
should be made to look upon the training battalion as a home where 
lie will meet liis former comrades from various battalions. To create 
a real sense of unity no endeavour should be spared to , foster 
the formation of the closest comradesliip between the various 
companies of the training battalion, as well as between the various 
battalions of the group. 

Relations of Commandants, Training Battalions j toiih 
Higher Formations. 

2 (a) As a consequence of the recent introduction of the training 
battalion and regimental system into the Indian Army, the following 
instructions are issued regarding the relations of commandants, 
training battalions, with higher formations. 

(b) The commandant, training battalion, fulfils a double role, 
namely as the officer commanding a battalion of the regiraenfc and 
as the co-ordinating authority in all administrative problems, schemes 
and proposals which affect the efficiency and welfare of the regiment 
as a whole., 

(c) The training battalion, regarded merely as one of the regular 
battalions of the regiment, is under the command of the local, general 
or other officer commanding, in precisely the same way as any active 
battalion of the regiment. 
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(d) In certain matters of administration, however, the training 
battalion and its affiliated active battalions are mutually inter-de- 
pendent. In this respect the training battalion cannot be considered as 
one among several regular battalions— it is, in effect, the resfimental 
headquarters of the regiment. Iii carrying out his duties, therefore, 
the commandant, training battalion, has to cot respond with officers 
commanding all active battalions of the regiment. As these lat- 
ter may be stationed anywhere in India as well as oveiseas it is con- 
sidered that, in such circnmstances, serious delay and inconvenience 
and a large increase of o fice work would result if tliis correspondence 
were carried on in accordance with the normal channel of corres- 
pondence as laid down in Army Regulations, India, Volume II, 
paragraph 6 68. 

(e) It has been decided, therefore, that : — 

(i) On all questions which concern che training battalion 
alone, such as discipline, interior economy and accom- 
modation, the commandant, training ]>attalion, will 
remain under the local, general or other officer command 
ing, and 

(li) On all administrative questions not included above wdiich 
affect active battalions of the regiment or the regiment 
as a whole (e. g., reinforcements, drafts recruiting, re- 
serves and establishment of British and Indian officers 
and rank and file of the training battali n), the com- 
mandant, training battalion, andthe officers cmnmanding 
active battalions will correspond direct with each other. 
Should it be necessary to refer such questions to 
higher authority, the commandant, training battalion, 
will do so direct to the head of tlie branch at Army 
Headquarters concerned. In no circumstances will an 
active battalion commander be permitted to correspond 
with Army Headquarters direct, except in such cases as 
have already been provided for elsewhere. 



(Hi) The responsibility for training rests with the command- 
ant, T.B., subject to such instructions as are issued by 
Army Headquarters. At tbe same time local commanders 
■will exercise the functions of guidance and control in 
accordance ■with I.T., Vol. I, section 4 (2). 

(f) On all occasions on which direct correspondence is maintained 
between commandants, training battalions, and Army Headquaiteis, 
copies of all communications will be forwarded for information to 
the O.O.C.-in-e,, Command, in which the T.B. is located. 





II.—BRITISH OFFICERS, 


3. I he second in command will command the headquarters commami. 
wing. He will generally assist the commanding officer, and act as 
his deputy when he is absent. His special duties will be : — 

{^0 To command the headquarters wing. 

{ii) Tlie supervision of the officers^ mess, band and fndian 
officers^ club. 

(iil) The training and instruction of British officers. 

{iv) The supervision of the battalion school. 

(f) To act as president of the regimental Measure chest 
committee, 

4. Company commanders are responsible to the commanding Oompany^ 
officer for the general administration, interior economy and discip- 
line of their respective companies. 

5. Company commanders are responsible for the training and 
instruction of all Indian officers, non-commissioned officers and 
men in their companies. 

0. (bmpaiiy commanders will be responsible for the edu- 
cational training of all Indian ranks in their respective companies, 

7* Company commanders will encourage and supervise their 
men in games and sports. 

8. Company comni'inders will be responsible that sheet rolls 
and company books are maintained complete, and up to date. All 
circumstances affecting a man’s character or conduct, qualifications, 

.furlough or. leave, together with reasons for leave will be entered 



immediately and the entry will be initialled and dated. Kindred 
rolls will be revised annually during the month of April? and a 
written report will be sent to the adjutant by the 30th April, that 
these have been completed. 

9. Company commanders are responsible that all arms, ammu- 
nition, equipment and clothing on charge of, or in possession of men 
of their respective companies are maintained complete, and in a 
serviceable and good condition. They will satisfy themselYes of this 
by inspections of all kits, and of their rifle kots at least once a 
month. They will see that all uniform and equipment is of correct 
pattern, and properly fitted and marked. 

10. Company commanders are responsible for the general health, 
contentment and welbbemg of the men of their respective com- 
panies. They will make frequent inspections of their company lines 
and cook-houses, and bring to the notice of the commanding oflicer 
through the quartermaster, any defects in them, b hey will visit 
weekly all men of their companies who may be in hospital, 

11. Company commanders will hear the monthly pay reports of 
their companies, and will at the same time inspect the pay and mess 
books, and see that all men present have signed them or affixed their 
seals. They will also satisfy themselves that each Indian officer, 
non-comrnissioned officer, man and follower has rec.-^ived in full the 
balance due to him and that the balance due to those who are absent 
and unable to receive their pay, are carried forward to the next 
month’s pay and messing books. 

12,. Company commanders are responsible for the discipline of 
their respective companies. They will make use of their own sum- 
mary powers in dealing with minor offences, and will only bring an 
offender before the commanding .oflBicer when they consider that 
their powers are insufficient to meet the requirements of a particular 
case. They will submit to the adjutant for the information of the 
commanding officer a crime report showing any punishment which 










has been awarded by them or by the Indian officers under them. 

IS. Company commanders will Iceep up the furlough and leave 
rosters of their respective companies, and will hear all their comp- 
any reports, entering them in their company case boohs. Th.ose re- 
ports which cannot be dealt with by themselves will be brought 
before the commanding officer. Coiri| any ease looks will le inspect- 
ed by the commanding officer on the first Monday of every montln 

14. Ihe company commander concerned will be piesent if any 
recruit is brought up for the commanding officer’s approval leibie 
being sent to the training battalion for enlistment. 

15, 'J'he adjutant is the c( mm anding*^ officer’s staff officer for Adjuta 
all matters connected with office work ( otlier than that which per- 
tains to the quartermaster’s office ), loutine, discipline, ceremonial, 
training, and issue of ( iders. He will be in charge ot the office and 
accounts establishments and will administer the office fund, 

IG. He will promulgate all orders daily except on Sundays, as 
early as possible after submitting them to the ccmmanding officer in 
draft for his approval. 

17. He will attend guard mounting parade daily except on 
Sundays, Tliursdays and holidays, will inspect all the guards and 
garrison duties at guard mounting and will ensure that all guard 
commanders are acquainted with their duties. 

IS, He will assist the commanding officer in the co-ordination 
of training and in the administration of the training grant. He will 
assist company commanders in specialist training. He will attend all 
))attalion parades. He will train such demonstration sections or pla- 
toons as may be ordered by the commanding officer. He will be res- 
ponsible for the training and efficiency of all buglers. 

19. He will keep the duty and leave roster of Briti.sli officers 



The Quarter 
Master. 
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and the duty leave and farlongh roster of Indian officers, clerks, 
and buglers. 

20. He is responsible for the correctness of all reports and re- 
turns emanating from his office, and for their submission on the pro- 
per dates. He will see that all regimental records are maintained up 
to date, and will keep the accounts of the regimental fund and the 
adjutant’s cash account* He is responsible that the correspondence 
and records in his office are properly filed and registered, and also 
for their safe custody. He will open all correspondence, and after it 
has been initialled by the commanding officer, will pass it to the 
officer concerned. 

21. He will deal personally with all confidential and secret 
correspondence and documents, and will maintain all confidential and 
secret files and registers. He will keep the keys of the confidential 
box and of any other repository in which confidential or secret papers 
may be placed. 

22. He will keep up the regimental order books, including the 
permanent order book and standing order book. 

23. The quartermaster is the staff officer of the commanding 
officer in respect of all matters relating to the supply and upkeep of 
arms, ammunition, equipment, clothing, stores, supplies, transport 
and animals; to the care and maintenance of regimental lines and 
buildings; to regimental sanitation; and to the various regimental 
■■workshops. ' . 

24. He will be in charge of regimental followers (except as 
regards pay and clothing of company followers) and all conservancy 
ekablisliments and equipment. 

25. He will be responsible that all ammunition is properly stor- 
ed in the magazine, and issued according to date of manufacture, or 
such other orders as may be given from time to time. He will ensure 
that the ammunition ledger is kept always up to date. 
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26. He wiil be in charge of the battalion equipment ledger. 

27. He is responsible for the eorreetness of all reports and re- 
tnras emanating from his o’fica, anl f u* ta .hi* submission on proper 
dates. He is responsible that the correspond enee, Yonchers and re- 
cords in Ids office are properly filed, and registered and also for their 
safe custody. 

28. He is responsible for the receipt, issae and storage of all 
equipment, clothing, stores and supplies for maintaining a list of 
regimental property, for obtaining such transport as may be required 
by the battalion at any time and for rnaintenance of sealed patterns 
of such articles as are not supplied by government. He will open 
and check all equipment, stores and supplies on receipt- 

29. He is in cl aige of the range, and all targets and range ap- 
pliances. and will keep accounts of all fi.red cartridge eases returned 
by companies, and all lea 1 recaverel cr j n thj b itbs. 

30 He is responsible for arranging for the movement of all 
parties from the battalion and for their entrainment when necessary. 

31. Company officers are intended to assist and understudy the 
various company commanders, and regimental staff officers so that 
they may be in a position to take over their duties temporarily when 
required. 

32. A British officer will be detailed in orders, every Saturday, 
as British officer for the ensuing week. He will be below the rank 
of field officer (unless the number of the British officers available 
for duty falls below four) and the second-in-command, adjutant 
and quartermaster will be exempt from such duty. His tour of 
will commence at reveille on Monday. He will not leave canton- 
ments during his tour of duty. His duties will be as follows : — 

(1) To turn out all regimental guards twice by day and 
once by night. 

(ii) To visit all sick in hospital twice. 


Company 

Officers. 


British 
Officer of 
the week. 



Accounts 

Officer, 



(m) To inspect all prisons to hear i£ they iiaye 

any eomplaints to make. 

(it?) To visit the Indian officers^ club, and the schools, and 
inspect the whole of the regimental lines, and workshops 
once. ‘ 


(i?) To inspect the transport daily. 

(vi) In case of fire or alarm, he will proceed immediately to 
the lines, and take such action as may be necessary. 

(mi) He will submit a written report to the adjutant on the 
Monday on which his tour of duty finidies in the form 
given in appendix No. 1. 

33. A British officer will be detailed for charge of the regi- 
mental treasure chest for a tour of three months. He will 
take over his duties from the day that Form for the last month 
of the preceding quarter has been signed by the commanding 
officer. His duties will be :— 



(i) To keep the ledger, and treasure chest account book in 
his custody, and written up to date in his own haiidvvrit- 

(ii) To prepare Form ^A’ for submission to the treasure chest 

committee and to the commanding officer. 

fw) To keep the bank cheque and pass books, the register of 
bank cheques, and to see that all fixed deposit or security 
receipts are correct and placed in the regimental treasure 
chest. 

(iv) To draft correspondence with banks, such correspond- 
ence being issued and registered in- the adjutant’s office. 
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III.— INDIAN OFFICEES. 


34. Indian officers are responsible that a good feeling prevails 
among their men and that all orders regarding interior economy are 
strictly adhered to. Tliey will insist on all occasions on exacting 
the respect due to their rank and be firm in enforcing their orders. 
It is their duty to keep the British officers and subedar-major ac- 
quainted with everything that goes on in the lines, and to bring 
any irregularities to immediate notice. 

They must endeavour to instil into their men rlie traditions of 
the Indian army and of the regiment; the customs and manners of 
the service, a respect for military authority ; and a smart and soldier- 
like bearing. They must teach them that by their general appear- 
ance and conduct they have it in their hands to promote the good 
name of the regiment to wliich they have the honour to belong. 

35. The subedar major is tlie confidential Indian officer, and 
as such occupies a position of trust and responsibility. He is 
responsible for bringing to the m tice of the commanding officer 
every occurrence, circumstance or condition among the Indian ranks 
that may affect the general good feeling, interests and good name 
of the battalion or group, or which may be prejudicial to good order 
and military discipline. He will pay frequent visits to the com- 
manding officer in his quarters. It is his duty to see that a good 
tone is maintained among the Indian officers, so that they may be 
respected by all ranks both within and withouc the battalion, and 
looked up to as an example to be followed. He will maintain au 
attitude of strict impartiality between the various classes enlisted. 

3 ». The subedar mijor is t*xcased all regimental duties and 
does not command any company or platoon. 

He will assemble reports for durbar, and receive the reports of 


Subedar 

Major. 
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Ihe Jemadar 
Adjutant 


all roll eails from tlio compfitiy havildar majors of companies. 

He will rep^^ to the commanding officer daily in office and 
rmiaiii with him while he is hearing any company reports; On the 
occasion of a battalion parade he will hand over the battalion to 
the adjutant. He will act as president of the line committee and of 
the Indian officers’' club.. ■ 

37, The Jemadar adjutant is appointed to assist the adjutant 
in his duties and also to act as staff officer to the subedar major in 
the same way as the adjutant does to the commanding officer. He 
will report to the adjutant and the subedar major and will see that 
all ordei's issued by them are properly carried out. His special 
duties will be 

(i) The correct promulgation of all orders to the Indian ranks. 

(ii) To keep the duty roster of Indian officers and bug'.ers 
and prepare the figures of compiling the present state 
and returns. In this he will be assisted by the regi- 
mental havildar major. 

(m) To attend all guard mounting parades and inspect the 
guards and garrison duties at guard mounting before 
handing them over to the adjutant or in his absence, to 
the Indian officer of the day, if the latter is senior. 

(iv) To see that all guard commanders are acquained with 
the orders for their guards. 

(v) To assemble fatigue parties when required. 

(vi) To assist the adjutant in the training of demonstration 
platoons and sections. 

(vib) To receive the repoi*ts of all parties returning from 
command or arriving in the lines on duty before they 
are dismissed. 

{viii) To arrange that defaulters’ drill and instruction is 
properly carried out. - 
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88* Tlie Jemadar qiiaiienBaster ^ appointed to assist the 
quartermaster in his duties and to act as a staff o'tieer to the 
subedar major in respect o£ those special duties for which the 
quartermaster acts as staff officer to the commanding officer. He 
will report to tlie quartermaster and the subedar major and will 
see that all orders issued bj them are properly carried out. His 
special duties will be 

(1) To assist the quartermaster iti opening and checking all 
equipment, stores and supplies on receipt and to pass 
them to the regimental quartermaster havildar for 
■■ ■■ ■ storaige." ■ 

(?7) To supervise the distribution of equipment and clothing 
and t'*' draw and distribute rations to companies, 

(iii) To keep ke3's of the magazines in his own possession and 
to issue and receive all ammunition and grenades person- 
ally. 

(z7) To keep the keys of the ration stores. 

(v) To keep the keys of boxes for component parts of rifles, 

and Lewis guns, both old and new. 

(vi) To receive and check all fired cases and to j ack them 
seeing that each box is properly sealed after packing 
and contains a packing note signed by himself. 

(vii) To receive, weigh and pack all lead; sealing the cases and 
placing in eacli a packing note signed by himself. 

(viii) To keep an account of all packing materials. 

(nr) To take charge of the sanitary personnel and followers 
and to assist the quartermis:er iu looking after the 
general cleanliness of the lines and sanitaiw and wmter 
arrangements. 

{ie) He will arrange with the approval of the quarter- 
master for the purchase of any articles required in 


The Jemadar 

Qnarter- 

mahtcr. 



Indian officer 
in Com- 
panies. 
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connection with tiie work of his department. He may 
quartermaster haTildar to make such pur- 
chases but he himself must be responsible. 

(a^i) He will be a permanent member of the line commit- 
■ tee. . 

39, Each Indian ofBcer in a company will be in command of a 
platoon. They will report daily to their cornpany commanders, and 
will bring up their platoon repoi’ts to the company commander. 

In their temporary absence, the platoon havildar or next 
senior N.C.O. will bring up reports before the company commander 
but in the presence of the senior Indian officer of the company. 

Platoon commanders must not refuse to allow N.O.(}s. or sepoys to 
submit complaints or make requests to the company command- 
er should they wish to do so. Such cases wull be brought up in the 
usual way at company reports. 

40. It is their duty to keep their company commanders and 
subedar major acquainted with everything that goes on in their 
platoons and to bring any iiTegiilarities to their immediate notice. 

41. They are responsible that all men under them are taught 
the standing orders and that these are explained to them, and they 
will see that regimental daily orders and any special orders are 
promulgated and explained. They will be responsible for the proper 
upkeep of all veriiacnlar books in their platoons, 

42. They will be responsible for the issue, care and mainte- 
nance of all arms, equipment, Glothing and text books for their pla- 
toons: They will arrange for the expenditure of the men's exti^a 
messing allowance and will account for this to their company com- 
manders. 


V ' ^ ^ 







43. They will be responsible for the cleanliness of their lines, 




I 



15 


lay out of their kits in accordance with regimental pattern and that 
orders regarding the admittance of strangers are duly obeyed. They 
will be present at evening roll call and will report to their company 
commanders if any men are absent. 

44. It is the duty of platoon commanders, in the ease of any 
of the following offences, after due enquiry to confine the offender 
and report immediately to liis company commander 

(i) Theft. 

(ii) Intoxication. 

(hi) Insubordination. 

(ir) Arrest by the civil police. 

(v) riistiirbimce or riot. 

(to*) Sentry sleeping on Ills post. 

(rii) Absence from gmard or d 

'■ (riri) Malingering. ■ ■ 

(w’) Lending or borrowing money. 

(.r) Gambling. 

Any ease in which a N. 0. 0 or man is placed in arrest is to 
be reported at once to the company commander concerned. 

45. The Indian officer ()f the day wdll be notified in battalion 

orders the dav previous to his comii^g on dutv (on Saturdav for the 

^ ^ , the 'day. ■. 

Indian officer coming on duty on Monday). His tour of duty will 
start at retreat the previous evening ; he will perform the following 
duties : — 

(/) He will be present in the lines during his tour of duty and 
will appear in uniform whenever he leaves his quarters. 

(u) He will report to the B. 0. of the week and S.M. at 11 
a.m. on the day on which he comes on duty. The relieved 
Indian officer of the da}^ will report at the same time. The 


relieviiig Iridiaii officer of the day will eiiquire fr'in the 

Britisli officer on duty at what hour by night he should 
visk sentries. The relieved Indian officer of the day 
will report to the B. 0. of the w^eek^ S.M. and adjutant 
that the Hoes are clean and sanitary or otherwise. 

(iii) He will be present at guard mounting, and (if senior to 
the jemadar adjutant;^ will take charge in the event of 
the adjutant being absent. He will march off the gnards 
after guard raonnting and dismiss the old gnards. 

(iv) He will visit all regimental guards once by day and once 
by night. 

(vj He will inspect the lines, married quarters, bazaar and 
latrines and see that all is kept clean and in sanitary 
condition and that all orders issued in regard to them are 
adhered to 

(m) He will visit the prisonei’S and hear if they have any 
complaints to make. He will arrange for the release of 
any prisoners whose terms of sentence expire during his 
tour of duty. 

(vii) He will inspect the school. 

(vni) He will ascertain whether there are afiy complaints 
regarding the quantity or quality of the rations issued. 

(ix) He will visit all men in hospital. 

(x) He will report the number of guests in the lines^ and see 
that orders regarding them are obeyed. 

(cj'i) He will receive a repdrt from the provost non-commis- 
sioned officer as to defaulters’ parades for the day. 
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(xi!) In the event of fire alarm? or any unusual occurrence he 
will send immediate information to the British o’!lieer of 
tliG week, taking such steps as he ma}" consider neces- 
sary pending the arrival of the latter. 

(xiil) He will inspect the transport lines daily and satisfy 
himself tliat the animals are properly groomed and 
tliar the standings are clear and sanitary. 

45 (a) t)n every substantive promotion to or in commissioned 
rank, the Indian odicer concerned will attend the first durbar follow- 
ing and present the hilt of his sword to British officers in order of 
seniority and to the stibadar-major. 
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The Begi- 
mental 
HaYiidar 
Major, 


IT.— NO¥~COMMISSIONED OFFIOERS. 


46, Non-commissioned officers, whetlier on or off duty, are 
not to permit any irregularity, neglects of or deviation from orders. 
They are to exact instant obedience of their orders from all of 
inferior rank, and will report at once any case of insubordination. 

(a)-^BaUaUon 

47. The regimental havildar major, by virtue of his appoint- 
ment, holds the position of senior non-commissioned officer in the 
battalion. It is on him that the general standard of smartness of 
the non-commissioned officers and men of the battalion depends. He 
should therefore be always on the lookout to check any slackness on 
duties, fatigues, etc. His particular responsibilities will be 

(i) To assist the jemadar adjutant in keeping the roster for 
duties and fatigues. 

(ii) To parade all reports for durbar. 

(m) To keep the vernacular duty states. 

(it?) To hand over guard mounting parade to the jemadar 
adjutant after inspecting the duties. 

(v) To assist the adjutant, jemadar adjutant and Indian 
officer instructors in carrying out theii* parade and 
instructional duties. 

(vi) To see that a high standard of smartness and discipline is 
maintained by the men w-hen leaving the lines, whether 
in uniform or plain clothes, and will report to the S.M. 
the name and No. of section of any man whose turn-out 
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is dirty or slovenly. He will eonimunicate immediateh" 
to the jemadar adjutant all orders wliieli lie may re- 
ceive direct from the adjutant. 

48. The regimental quartermaster iiavildar is appointed to 
assist the quartermaster and jemadar quartermaster in all their 
duties. His special duties will be as follows: — 

(i) He will keep the keys of the quartermaster's stores and 

maintain a vernacular list of all stores in thtm, and will 
be responsible that it is kept up to date. 

(ii) He will be responsible for the issue of marking materials 
to companies, and for placing condemnation marks on all 
part worn or condemned equipment and clothing order- 
ed to be vsold. 

(iii) He will keep an account of the receipts and issues of all 
government stores. 

(iv) He will be responsible for the provision, care and upkeep 
of all targets and range appliances. 

(ti) He will be in charge of and responsible to Q.H.J. for other 
than rations and forages. 

(m) He will arrange for the sale by auction of condemned 
government or regimental property ordered to be thus 
disposed of and will keep an account of such sale. 

(vii) He will be in charge of all property in the various battal- 
lion institutes, e.g., school, Indian officers’ club, etc., but 
the responsibility for the care of such property will rest 
with the committee or individual in charge. He will be as- 
sisted in the above duties by 2 sepoys as quartermaster’s 
storemen and by 2 other sepoys detailed from companies 
for regimental institutes and ranges. 


The Eegt!. 
Quarter- 
master 
Tlavildar, 



ProTost and 

Sanitary 

Havildar 


Band Havil- 
dar. 


Transport 

Havildar 
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49. Tlie prorost aBd sanitaiy Imvildar will be respoBsible for 
the eleaiiliiiess of the lines, for the supervision of the latrines and 
incinerators, for the proper drainage of the lines, for the care of all 
water supply and appliances, and for the proper upkeep of fire ap- 
pliances, He will %vork under the qiiaiieriiiaster and jemadar 
c|iiarterrnaster He will be in cbarge of all sanitary equipment and 
disinfectants belonging to the battalion of whieb lie will keep an ac- 
count. He will detail the followers for their duties, lie will ]>e assist- 
ed by 8 sepoys for sanitary water duties. He will report tlie clean- 
liness of the lines to the quartermaster daily. He will be responsi- 
ble for the preservation of order in the lines and seeing that regi- 
mental orders are obeyed, for the exclusion of all iinautliorised per- 
sons from the lines, and from the parade ground during the parades, 
for the conduct of all workmen who have to be admitted to the lines, 
and will see that no damage is done to trees, roads, grass, gardens, 
etc. 

He will be assisted by 4 sepoys who will be detailed for provost 
duty for a Bionth at a time. 

50. The band havildar is responsible for the discipline of the 
musicians, sepoy musicians and in the absence of the band master 
the instruments and musi'^. He will superintend all practices in the 
absence of the hand master. He is responsible for the turn-out and 
conduct of the band. 

51. The transport havildar will be in charge of the regiment- 
al ponies and mules and will exercise general supervision over the 
grooming, feeding, watering, and exercising of the animals by the 
drivers both of the headquarters company and other companies. He 
is responsible for the cleanliness of the transport lines and for the 
removal of all mule and stable litter and will take charge of the 
forage and superintend its daily issue. He will inspect each ani- 
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mal daily and bring all injuries to animals to the notire of the <|nar- 
terrnaster. He is also responsilde for the care and maintc naiiee of 
all A/l\ carts and gear on charge. 

52. The bugle major will be responsible to the adjutant for 
the efficiency and turn out of the buglers and dniininers and for the 
instruction of all Imgler lecniits. 

He will superintend all practices, the hours for which will be 
fixed by the adjutant. He is responsible that the buglers on duty 
are acquainted Avutli tlieir orders. He will keep the duty roster of 
buglers and ^Yill detail them for duty. 

63. A N.C.O. will be detailed monthly to perform the duties of 
hospital N C. 0. 'i'hese are to march the sick to hospital, and to 
march these who are not detained back to the lines, bringing with 
him the morning sick report which he will show to the C. 0„ 
adjutant and company commanders. 

(h) Company N, C, Os. 

54*. The company liavildar major is the senior non-commis- 
sioned officer in the company. He will render all assistance to his 
company commander as regards the maintenance of discipline and 
order in his company, and its drill and training. He will pay 
particular attention to the smartness and turnout of men, botli in 
uniform and in plain clothes. He will bring to the notice of the 
platoon commanders any slackness on the part of the man. He will 
see that all orders regarding routine are properly carried out. His 
particular duties will be : — 

(i) To keep the present state of the company. 

(ff) To keep the company rosters of N. 0. O’s duties and the 
roster of platoons for duty. 


T1 e Ba^lo 
Knjor. 


Hospital 
K. O. 0. 


Company 
Havildar 
Maj or. 
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company reports for the company com- 
manders and at durbar, 

(it?) To keep the company vernaenlar order books and to 
promulgate all orders. 

(t?) To report the presence in the lines of all strangers and 
friends and relatives of inm-commissioned officers and 
men to the Indian officers of the company and to obtain 
permission for them to remain in the lines. 

Company 

Quarter- 55. The Company quartermaster havildar is responsible to 

Havildar. his company commander for the receipt, maintenance and issue of 
all arms, equipment, stores, rations, clothing, and necessaries for the 
company and for the tidiness of his company stores. His particnlar 
duties will be as follows • — 

(i) To maintain an account of all arms, ammunition, equip- 
ment, and public clothing on charge of the company. 

(ii) To be responsible for the correctness and condition of all 
equipment and arms of all absentees and to see that they 
are cleaned at least once a week. 

(in) To prepare indents for all ammunition required by his 
company commander for range practices, etc. 

(tv) To keep the key of the company store. 

(-1?) To draw all clothing and equipment for the company 
from the quartermaster's stores and to hand it over to 
platoons after being fitted and marked. To collect from 
platoons and return to the quartermaster stores all unser- 
viceable or surplus clothing and ecjuipnient Vv'hieli is 







ordered to l>e letiinied. 


(vi) To draw all rations for his company and arrange for 
their issue to platoons, keeping an account of all receipts 
'.'and' issues,.' 

(vii) To look after tlje condition of all company barracks and 
buildings, ' 

(rm) To take charge of all eorapany followers and be respon- 
sible that the)- are properly fed. 

(ir) To make a list of the property of any men going to hos- 
pital on command, leave, etc. This list will be signed 
by the platoon commanders, and deposited in the com- 
pany store with the kit. On the return of the man he 

will hand back to him his property taking his sigiiatui‘« 

for it. 

(as) To open, in the presence of the platoon commander, any 
bundle or kit bag deposited in tlie company store when it 
is necessary to do so. 

(iiu) To record the transactions of the auction of any private 
property of deceased men, deserters, etc. 

56, The pay havildar assisted by the pay naik, will be responsi- Pay Havil- 
ble for the correct maintenance of sheet rolls, for the record of all 
debit transactions against the men^s clothing allowances, and for 
crediting the estate of all deceased men with the sale of their pro- 
perty. He will maintain a list of all issue to men of clothing and 
necessaries so that these may be charged against men’s clothing 
allowance. He will bring to the notice of the company commander 
any item for publication in Part II orders affecting the men of the 
company. 
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57. The pnv liavildar and pay naik will assist the company 
quartermaster havildar in the custody of arms. Their duties in this 
connection wiinie as 'lollows ^ 

(i) To obtain the key of the kot from the N. 0. 0, in com- 

mand of the quarter guard, and open the kot when re- 
quired, to receive all arms given in and to count and 
inspect them and report their correctness to the company 
qaartermaster havildar. 

(ii) To hand over all sick men from the company to the 
hospital N,0. 0, and to hand oyer to the company 
c^u art er master havildar their arms, e€|uipment, and kit for 
storage if they are detailed in hospital. 

57 (a). On substantive promotion to or in non-coniioissioned 
rank, the N. 0. 0. concerned will attend the first durbar following 
and present his bayonet (on the flat of the hands, hilt to the right) to 
all British and Indian officers in order of seniority. 
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V.— DUTIES. 


58. The following will be exempt from duty. — iSxomptioB. 

British officers. — Commandant, seeoiid-in-command, adjutant 
and qnartermaster. 

Indian officers. — Siibedar-major, jemadar adjutant, jemadar 
quartermaster, and jemadar, clerk. 

N(jn--commmlo7ied officers.---‘llegimentQX liavildar major, regi- 
mental quartermaster liavildar, company liavildar majors, 
compauj quartermaster liavildars, pay hayildars and naiks, clerks, 
bugle major, liavildar arnourer, officers^ mess liayildar, provost 
jiavildar, school master, transport havildar. 

Sepoys. — Clerks, assistant armourers, quartermaster store men, 
carpenters, tailors, bootmakers, sanitary men, men for regime tai 
institutes and ranges, recruits and transport attendants, officers^ 
orderlies and coak-liouse orderlies when detailed. 

59. Each company will be detailed for a weeks tour of duty 
the week commeneing at guard mounting on Sunday. 

Duties will be found from the duty roster of the company on 
duty, but men will not be detailed from more than one platoon for 
any single guard unless absolutely unavoidable. 

60. Doty rosters will be kept as follows : — Roster. ; 


men for 
duty. 


■British Officers , ... . 

Indian officers, buglers and 
' /'hospital hayildars. 
'Non-commissioned 
officers. 

Men 

Followers'''- ,■,■*.:■■' ■ 


. By the adjutant. 

By the jemadar adjutant. 

By the company havildar 
major. 

By the company havildar major. 
By the jemadar quartermaster. 


f 

f 

I 

1 

I 

i 



Precedence 
of duties. 


Overslaugh. 


Complaints. 


Commands 

and 

Escorts, 


61. The following is the order of precedence of duties : — 

Commands, and escorts, including recruiting duty. 

Orderly havildar. 

Regimental police. 

Guards of 24 hours. 

Guards of 12 hours. 

Orderlies; 

Working parties. 

62. (i) If an officer or man’s turn for any duty comes when he 

is on a duty higher in the scale laid down in para 61 he 
will receive an overslaugh, but not vice versa, e.g., if a 
man’s turn for fatigue comes while he is on guard he 
will receive an overslaugh, but he will not do so if his 
turn for guard comes while he is on fatigue. 

{ii) A man oil return from furlough will not have to make 
good any duties. A man on return from shore leave or 
from hospital (unless granted sick leave) will have to 
make good any commands or escorts which may have 
fallen due from him while absent, but not other duties. 

(ik) An escort entailing absence of over one week will be 
counted as a tour o£ all duties higher in the scale. 

{iv) Men on return from escort (involving absence over 21 
liours) or command will be granted leave from morning 
parades next day to clean up accoutrements. 

*63. In case any man thinks he has been put on du3y out of 
turn or has any complaint to make lie must perfoi'in the duty, and 
on its completion make his report to his platoon commander. 

*64. An officer or non-coramissioned officer in charge of any 
party on command or escort is entirely responsible for the safety. 
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discipline, and rationing of liis party. He will remember that on such 
duties the good name of the battalion and group is more than ever 
in hk hands. He will mahe certain that he understands all orders 
for the command or escort before marching off, and, when once he 
has inarched off, no misunderstanding of orders will be accepted 
as an excuse for relieving him of responsibility. 

In the case of an escort, the officer or non-commissioned officer 
in charge will obtain a list of all articles handed over to him, and 
will check this list, inspecting seals and weighing bores where he 
thinks a box is underweight. In the case of treasure he accepts 
sealed boxes said to contain treasure When once he has taken 
over the consignment he is entirely responsible for its safety and 
correctness until he has handed oyer charge of it, when he will take 
a receipt. 

*65. The following orders will be strictly adhered to — Guards. 

{ij No man on guard is allowed to take off liis accoutrements. 

(H) Evey man on guard will sleep with his rifle attached to 
his body between ‘ retreat ’ and ‘ reveille \ 

(iii) The commander of a guard will inspect the ammunition 
of the guard at ^ retreat ‘ last post and Vrevcille/, and 
of each sentry on relief. 


(it’) A guard which has sentries mounted with smooth bore 
muskets at night "will hand over an equivalent number of 
rifles to the company quartermaster havildars at retreat 
to be deposited in the rifle kot. Tliei*eafter the relief of 
each sentry will be mai’ched to his post with a rifle, which 
he will hand over to the relieved sentry receiving from 
him the smooth bore musket in its place. Ammunition 
will be similarly handed over. The rifles will be 



reissued from the hot by the coinpaBT qiiarteiaimster 
IiaYildars at ^ re^-eille ^ 

(^’) Sentries will be mounted with fixed bayonets durhig tl)e 
hours of darkness. 

(ifi) No mao is allowed to leave tlie guard except for very 
short periods for purposes of nut ure^ and then only one 
may be absent at a time. 

(vii) The noii-eommissioned officer in command of a guard is 
responsible for taking over all guard stores and prisoners 
from the commander of the old guard, and for 
seeing that all locks are securely fastened, he remains 
responsible for their safe custody until relieved, when he 
wnll hand over charge to the commander of the relieving 
guard, xln inventory of guard stores will be hung up in 
the guard for check. 

(viri) Sentries posted over locked boxes, doors, etc., will 
test the locks when they are mounted, and after any 
one has occasion to open them. 

(ix) A double sentry will be mounted over treasure^ 

(xj The order for each guard, and for each sentry post, 
will be written in English and vernaciilar, and a copy 
hung lip in the guard room concerned. 







Tl. .-PErSOSERS ■."ASD ■DEFAULTERS. 


Gt), Wlieii aiij non-coriniiissioiK^d c>ffie is placed iiiider arrest, 
or sepoy confined, a report will at .once be -.made by the N*. 0, of nien 

x'l T . ■ ■ *" . rji} pljut«d in 

the guard, to the commanding officer and to the adjutant. 1 he e^.Titine. 
following day, on the arriral of the commanding officer in the office, 
the adjutant will take his orders as to the hour at which the accused 
is to 1)0 brought before hiin. The company conunander will iitvesri- 
gate the case previously to the man being brought before tiie 
commanding officer, and will enter all particulars in a crime report. 

The N. 0. of the guard will make a similar report when 
any uuui is released. 

c7. All punishments awarded by British and Indian officers Report of 
will be entered at once in crime reports which will be passed to the 
adjutant for the iiiformation of the commanding officer and for 
record. 

68, All cases of piinisliment and extra drill are to be 
personally communicated by the Indian officer or non-commissioned 
officer wdio may receive the order to the company havilchir 
major of the company concerned and to the platoon liavildar 
concerned. 

66. Whenever prisoners are confined in cells so situated as Prisoners 
U'U' to be in view of the sentry on the quarter guard, a special sentiy 
will I'e placed over them. 

■^70. The following rides regarding prisoners will be strictly 
adhered to:~:' ■ ' ■ 


fi) A prisoner undergoing sentence is not to leave his cells 
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except; for work, for purposes of nature, and for siicli 
air and exercise as the medical office considers necessary. 
Whenever he so leaves his cell, he will be accompanied 
by at least two of the guard. 

(ii) Prisoners are not allowed to converse with any one during 
their exercise, drill or fatigue duty. 

(m) Prisoners will not be allowed charpoys, and their bedding 
will be removed between h’eveille’ and ‘retreaP and 
exposed to the air (unless otherwise recommended by the 
medical officer). 

(iv) Daily facilities for washing, and periodical arrangements 
for change of clothes will be made for all prisoners. 

{v) The use of tobacco, opium, and liquor by prisoners is for- 
bidden unless prescribed by the medical officer. 

(vi) Prisoners will not cook their own food, which must be 
brought to them ready prepared before dai'k. This will 
he given to them in their cells in the presence of the 
guard commander who Will see that all eating vessels 
are removed after use. 

(n/'i) If a prisoner r eports himself sick, he will be taken to hos- 
pital under escort, and, if admitted a sentry will be 
posted over him. 

{t*m) The guard commander is responsible that the cells are 
kept in a clean and sanitary condition, that the prisoners 
hold no converse with the sentry posted over them or with 
any one except on duty; that no communications are 
passed to them; and that the cells are kept locked and 
keys Iiiing up in the quarter guard. 





(•m) Prisonei’S will be visited by the British oflBcer of the 
week and Indian officer of the day as laid down in paravS 
32 (iii) and 45 (vi) respectively. They will be visited by 
the medical officer daily. 

^7], The following are the rules for defaulters ’ drills roll jy 
call, etc.: — 

(i) A board will be kept in the quarter guard, on which the 

llamas of all men undergoing confinement to the lines 
will be entered by the jemadar adjutant with the dates 
on 'which the confinement commences and finishes. 

(ii) Roll calls 'will be held at the quarter guard from sunrise 
to 8 p.m,, at uncertain hours, to be settled the Indian 
officer of the day, for which he will sound the defaulters^ 
call. The order for roll calTwill be drill order 'without 
rifle. 

(iii) Punishment drill in field service order will be carried 
out in front of the quarter guard for an hour at a time, 
and will be taken under the provost JM.G.O, as follows : — 

(a) On working days, once in the middle of the day. 

(h) On liolidays, once in the middle of the day and 
. o lice in the evening. 

^ will, however, be replaced by defaulters^ 
fatigue' whenever possible. 
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YTT — SICK AND HOSPITAL 


Morning Sick 
Parade. 


Men return- 
ing from 
leave etc. 

Sick 

attendants. 


‘ Line sick ' 


Malingering. 


Families, 


Britisli 

Officers. 


*72. Any ma n reporting sick will do so to the paj ha\ 
naik. The Latter will then parade the morning sick ot t^ 
company and hand them over to the hospital N. 0. . 7 

who will march the sick to hospital. All sick will be marched to 

hospital in clean clothes which must be properly and neatly pu on 

After the medical officer in charge of the battalion has seen the 
morning sickvtbe hospital N. C. 0. will march back to the lines any 
men not detained, and will hand the sick report over to the adjutaim 

for submission to the conmiandingofficeis after having shown it to 

tlie subedar major. 

* 73 . All men returning fiora furlough, lea%'e or command will 
attend hospital the next morning. 

74. Sick attendants for men in hospital will only be provided on 
tlie recoiiimendation of tlie medical ofticei in cliaige. 

* 75 . No man who is excused parades or duty on account of 

’ sicknessmay leave the lines without the permission of his platoon 

commander. 

*70 All cases of malingering will invariably be brought oefore 
the commandin? officer. Aoj case of a ma« reporth.g siek and 
returned to dnty bv the medical officer will be brought before the 

company commander for inyestigation. 

* 77 . All men and followers having families living in the lines 

are to report at once to hospital any case of serious illness among 
their families. This report will be made through the hospita 
havildar. t: 

78. British officers will sign the attendance book whenevei they 

visit their men in hospital. 





YIII.— PROMULGATION- OF ORDERS. 


79. There are tlu-ee publications dealing with regirneBlal 
orders, viz 

(a) Standing orders. 

\h) Pennanent orders. 

(c) Regimental daily orders — Parts I and IL 

SO. Standing orders will be printed in English and the ver- Standing 

o , ^ . r o ^ ■ Ordor?!. 

iiacular, and a copy will be in the personal possession of each of the 

following : — 

All British and Indian officers. 

Idle regimental havildar major. 

The regimental quartermaster harildar. 

xVll company ha vildars major. 

All company quartermaster liayildars. 

All company pay-havildars. 

Ill addition to the above, a copy will be kept in the adjutant’s, 
quartermaster’s, and all company offices and at least six copies will 
be /kept in' the. 'School. 

Indian officers and platoon commanders <are responsilile that all 
ranks of the battalion thoroughly understand such portion of the 
standing orders as concern them. Company commanders will ra-range 
that those standing orders which are marked with an asterisk are 
read out and explained to all men once a quarter. 



Permanent 

Orders. 


Regimental 

Daily 

Orders- 


' M ■ 

8] . A permanent order book will be kept up by the acljiitantj 
into which he will enter monthly all regimental daily orders which 
are of more than temporary application. The permanent order book 
will be placed before the commanding officer on the first day of each 
quarter, when the adjutant will take orders as to whether any of tlie 
permanent orders are to be republished as standing orders. 

82. Regimental daily orders will be kept up in two parts; 

Part Z— All normal daily orders for the battalion. 

Part IT . — All orders which affect the pay and allowances of 
any officer or man of the battalion. 

Pari I . — Kegimental daily orders will be written by the adju- 
tant in the regimental order book, and after having been initialled 
by the commanding officer, typed copies will be provided for every 
British officer/and for the subedar major. Bach British officer wdll 
pay a subscription to the office fund of one rupee a month for regi- 
mental orders. 

83. As soon as regimental orders for the day have been signed 
by the adjutant, they will be translated into the vernacular and dic- 
tated to the jemadar adjutant, under the personal supei. vision of the 
adjutant. The jemadar adjutant will then sound the call for orders, 
when the regimental havildar major and all company havildars major 
will assemble at the subedar major’s quarters. The jemadar adjutant 
will til eii dictate the orders and company havildars major will write 
such orders as concern their respective companies into their company 
vernacular order books. 

84. Platoon commanders are responsible that all regimental 
daily orders are read out and thoroughly explained to the men at 
the evening roll call. They are also responsible that all men who 
are absent from roll call are subsequently made acquainted with the 
orders. Ignorance of published orders will never be accepted as an 
excuse for their infringement. 










85, All officers, British and Jiidiao, are respoiisilde for study- 
ing all past orders winch may have been issued during their 
absence. 

80. In tlie event of there })eing no orders issued on any day 
(other than a Sunday)^ this fact will he stated in the first order of 
the next day. 

87. Vernacular order books will be shown to tlie coumianding 
officer at all book inspections. 

88. The receipt of all brigade area, district, corntnand, and 
India army orders will be notified in regimental daily orders, Part L 
and they will then be placed in a file in the adjutant’s office. All 
British officers are responsible for reading these orders whether 
their attention is specially directed to a particular order or not. 

89. in the event of the jemadar adjutant receiving a verbal 
order, for tlie battalion from the adjutant, he will iniVjrm the 
subedar major and will arrange for its immediate promnlgation 
through company liavildars niajor. 

90. ( ’ornpany commanders will furnish a written report 
to the adjutant on tlie 2nd of each month that oiie-third 
of the Indian Army Act as prescribed in A.R.I., A'ol. IL para 221, 
was read and explained to the men of their respective eonipaiiies at 
mil call on the previous evening. 


Bri^rade Area 
District, 
Comm a ml 
iind India 
Army 
Orders. 


Verbal 

Orders. 


Indian Army 
Act. ■■ 
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Trainiog of 
trained ", 
soldiers. 


Training 

Prograiiinie. 


Organisation. 


IX.— TRAINING. 


91. Each company commander is responsible that all trained 
soldiers in his company are maintained in a full state of military 
efficiency at all times. Special aiTangements will be made 
for all trained soldiers to fire their annual course of musketry 
(Table B) and to carry out the quarterl}" judging distance tests. 

92. Training programmes for each week will be prepared by 
company commanders and will be submitted to the commanding 
officer for approval on Frida^^ moi ning, 

93. All ranks must understand that, in future, educational 
training will be considered as much a part of a soldier’s training as 
any other branch of it, the object of such training being : — 

{i) To increase military efficiency. 

{ii) To assist the soldier to become an efficient citizen of 
his country, 

94. Educational training will be carried out by companies and 
platoons, under the orders of company commanders. In each 
platoon one man will be appointed as a pupil teacher, and his duty 
will be to train the men of the platoon up to the standard required 
for third-class certificates. 

Preparation for first and second class certificates will be carried 
out by the battalion Bchool staff, who will also assist in the follow- 

•— 

{%) The teaching of history, regimental or lndian j geogra- 
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■ ■ (w) The traiiiiog of particwiarly haekwia'd men. • 

(vit). The traiinog of platoon and cottipo-nj teachers. 

Assistance in the teaching of the verimc»iIarS' used hj iiieo: ■ , 

also be gi¥en by the ''religions teachers.' . 

95. The following,, will :be tho tests to. be passed for ..Srd, ■2nd 

■ . ^ . saimatioiis 

and I st class certificates^' of ecliieation respectively , 

(aj— Third Class Cartificate 

Reading,— Ability to read a simple book as the first reader in 
the candidate’s own language, or if preferred in Homan 
Urdu. 

Writing, — Ability to write from dictation, in the caiididate’s 
own language, from a simple book, such as the first 
reader. 

Arithmetie , — Addition and subtraction, multiplication and 
division. 

Geography, — -Simple outlines of the world and India. 

(6)— Second Class Certificate. 

Beading,— Ahility to read Hindustani in the Roman character. 

from dietation in the candidate’s 
own language, to make out rosters of duty, and to write 
Hindus’ ani in plain round hand in Roman character. 

— Compound addition, subtraction, multiplication, 
and division, the keeping of butt registers^ and calculating 
broken periods of pay. 

Giograpliy, — Slightly higher standard than for third-class. 

Ability to set and read a simple map. 
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(c)— First Class Certificates, 

Reading and tvriting . — From text books and orders and 
maiinscripts in Roman Urdu and in candidate’s own 
langnage. 

Geo^rap7ii/.~Ability to make a rougb sketch. Higher stand- 
ard of map reading and more detailed knowledge of 
world, British Empire and India. 

Arithmetic , — Up to and including vulgar and decimal frac- 
tions calculating musKietry percentages and averages, 
making out company pay and mess books. 

The text books will be : — 

For third class — ‘First reader; regimental history (when ready)* 

For second class— Training manuals ; regimental history (when 
ready). 

For first class — Fauji Akhbar ; standing orders ; training 
manuals ; regimental history (when ready). 

The examination for certificates of education will be carried 
out by the school committee, in order to ensure an equal standard 
for all companies of the regiment. The school committee will con- 
sist of the second in command, one other British officer, the subedar 
major and one other Indian officer. 

The following rewards will be paid to candidates obtaining 
certificates, below the rank of Indian officer : — 

1st class certificate, Rs. 6. 
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96. Until further orders the follow iiio- tests must he passed rroniotion 
before promotion to each rank : — 

(a) Before promotion to lance naiok 3rd class certificate 

of education. Infantry Training, Vul. ^ 

inclusive, guard duties/knowledge of regimental stand- 
ing orders, elementary musketry instructions includ™ 
ing bayonet t rain i i ig,^mcrmust*^>e at least a 2ud class 
shofc.Jic^^ ^ 

(h) Before promotion to naick or appointment as paid 

in addition Infantry Training, Vol. II, (^AJ[L 
iiigfciaM^ ^ F S. Regulations; VoL II, 


sections IftSsdbfcD , incIiisiTe. Iiistriietion jn taking stand- ^ 
ard tests laid down in I fa dbete^ ^ ■ , : ^ 

and bayonet traioing.'»£^^5'9^-‘^5;^^^^ 

(c) Before promotion to liavildar all (a) and (6) and in 
addition Infantry Training; Vol. I, sections 90-99, 

Tests (a>, (fe) & (e) excluding the educational test, will be 
carried out by the 2nd-in-cGmmand, the adjutant and the 
siibedar major, in order to secure uniformity in the 
■'"'regiment.''. 


4.U=«4J 
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X.— ORDERS FOR TEIE LINE OF MARCH, 


97. Parties? for loading ammunition, stores, mess and officers' 
kits will be detailed at evening roll call, and the place where 
baggage animals are to be collected when loaded will be pointed 
out to the N. C. O's. in charge of baggag.^ guards by the transport 
officer. 

98. No one is permitted to leare camp and no noise is to be 
made before reveille. Half an hour after reveille, the dress bugle 
or whistle will sound when the men will fall in and ground arms 
and accoutrements, which \7ill be placed under sentries. The roll 
will then be called, after which the men will get their kits ready 
for loading in lines. Tents will then be struck and placed ready for 
loading. The signal for bringing up the aiiimals will then be 
given and the loading begun. After loading the men %viil put on their 
accoutrements and fall in. Absolute silence must be maintained 
throughout these proceedings. 

99. On the line of march companies will lead in rotation dail}'. 

100. No man is permitted to remain behind or fall out without 
permission from his platoon commander. No water from the men’s 
waterbottles will be used for any purpose withou*-. the perm ission 
of the C. 0. 

101. On arrival in camp, companies will march to their own 
portions of the camp, where the roll will be called, arms and 
accoutrements inspected and then grounded under sentries, while 
the men pitch camp and entrench. The same parties who load up 
will unload stores, mess, etc. 

102. Company commanders will report all correct or other- 
wise to the commanding officer as soon as possible after arrival 
in camp. 
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XL— ( ’AKE Ob' ARMS. 


103. Britisli and India u officers are reripoasible tiiat the regu- 
lations in A.R l.| ¥ol. II, regarding the. care of arms are strictly ad- 
hered to. 







I 


^lOI, The following orders regarding the safe custody' of riiies 
will be strictly adhered to 

(i) Every iimn is responsible for his own rifle at all times, and 
he must never allow it to pass out of his possession ex- 
cept when it is placed in charge of a sentry or in their 
ritie kot or handed over by permission of an Indian uiti- 
eer or X tJ. O. to another sepoy. Wlien men carry iug 
riiles are ordered to perform any fatigue or iiuinual hi- 
buur tiie rifles will be placed under a sentiy or slung. 

{li) All rifles will be kept in the rifle kots except when they 
are required h)V duty, cleaning, inspectim} or repair. 

(Hi) Each rifle kot will be provided with a ])adloek and dup- 
licate keys. One of these keys will be kept in the quar- 
ter guard in a locked box, the key of which will be in 
charge of the N. C. Q. commanding the tptarter guard, 
and the other will be kept by the company commander. 
ITie kot will only be opened by the company qaartermas- 
ter havildar or pay havildar or naik, who will sign the 
book kept for the purpose in the quarter guard, giving 
time and date of receipt of key, the entry -will be counter- 
signed by the Q. bf. commander. The same procedure 
will be adopted when the key is returned. The key must 
always be returned when the kot is closed. At retreat 


Safe custody 
of Armp. 
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the senior Indian officer of th will take over 

the key signing the hook for the same, at the time receiv- 
ing a report of the number of rifles present, on com-* 
inand, on duty and in the quarter guai d, the whole ninrlf> 
representing the company total. T he senior Indian officer 
will personally iiispecfc the rifles present, satisfy himself 
of the correctness of the report given him, and initial the 
rifle ace mnt. After this, if it is necessary to open tlie 
kot tlie I. (X will do so personally. After reveille the 
key will be made over by the I. 0. personally to the 
N. 0.0. commanding the quarter gnard. I'he company 
qua' termaster havildar or pay havildar or naik will be pre- 
sent in the kofc on all occasions when it is opened. They 
will always be in possession of the key of the padlocks 
for the rifle rods. 

(vt) Each partition in the arm racks will be labelled with the 
rifle number, and meu^s number and name. The rifle 
will alway, be placed in its proper partition when deposit- 
ed in the kot. 

(^’) Each pay havildar and naik will keep a rifle account 
wliich will be initialled daily by platoon commanders 
and at least once a week by company comm iiiiers. Thi^ 
book will be balanced at n*et rent’, and all lifles will be 
accounted for in it. The pay havildar or naik will then 
count the rifles in the presence of the Indian officer, who 
will satisfy himself as to their correctr.ess and sign the 
aecount. 


Bia© rods and 
keys. 


^105. When rifles are locked in ordinary arm racks they will 
be secured with jointed steel rods passed through the trigger 
guards and padlocks. The rod is also to be passed through the 
large end of the reghiianfcal pattern key which will first be 
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slipped over the bolt head and there reversed so that the bolt lever 
is held bv the narrow end. The moveable attachment will then be 
made to coincide with the large end of the ke}" and the steel rod 
passed through it. 

*106. Rifles of men on guard will be kept in an arm rack 
under a sentry by day and will be counted over l>y each sentry t^> 
his relief. At ^‘reti'eat” these will be issued to the men who will 
thereafter be responsible for their safe custody. They will •h<; 
with the rifles attached to their persons by a chain over t he left shoul- 
der and under the right arm, the other end being fastened by a loop 
to the sling swivel. The rifles wnll be tucked in under their blan- 
kets. In the event of a man wishing to leave the guard for tlie pur- 
pose of nature he will fix‘st hand over his rifle to the guard 
commander. 

When sentries mount wdth bored out Martini rifles and buck 
shot, their 303 rifles will be placed in the rack and rod locked as 
described in para 105. Tlie H. 0. 0. of the guard will keep the key 
and when sentries are relieved will issue the rifles coming oft' and 
lock up those of the new relief. The sentries will secure the Martini 
rifles to their persons with the chain as described above. 

*107. The senior officer or non-com missioned officer of a party 
on detached duty or escort with rifles is absolutely responsible ft>r 
the safe custody of the rifles of his party. 

*108. The following are the orders regarding issue and deposit 
of rifles: — 

(f) No rifle may be removed from or deposited in the rifle 
kot except in the presence of the pay havildar or luiik, 
or in his absence, of the company quartermaster liavildar. 
No one except the company quartermaster liavildar, pay 
havildar or naik and 8 section commanders of the two 
platoons will be allowed inside the kot. 


Hj'iira of mi^ii 
oil guard 


Kifles of a 

detached 

pirtj. 


Issue and 
Deposit of 
Rifles. 



Inspection 
and olean- 
ing of 
Eifles, 


U : 

OO liifles are to be issued and deposited for parade by 
sections, and for detached duties by the whole party 
from each company at once. 

(m) On the ^^dress for parade’^ bugle sounding, men will be 

marched to the kots and the rifles will be issued to them 
by the section commanders in the presence of the pay 
havildar or naik. Similar arrangements will be made for 
issue before i*oll call and to men for detached duties. As 
soon as the parade or duty is dismissed men will clean 
their rifles and they will then be marched to the kots 
and the rifles will be deposited in the kots by the 
section commanders. 

(iv) During a temporary ‘‘break off’^ between two parades 
rifles will be piled under a sentry, and will not be taken 
into the barrac’k rooms. 

*109. All platoon and company co nmanders are responsible for 
the state of the arms in their respective commands. They will hold 
frequent inspections of them, and will see that all orders regarding 
Care of them are properly carried out. Company comnianders will 
inspect all rifles at least weekly. 

110. Rifles of men in hospital or on leave, and aiiy surplus 
rifles in the company kots will be clean -d weekly under company 
arrangements. 

111. When any man dies, or is transfered or discliarged his 
rifle will be examined by the armonrer bavildar under the oideis of 
the company commander, with a view to any damage being at once 
made good. This will also be done when a rifle is transferred from 
one man to another. 

*112. The owner of a rifle is responsible for bringing to notice 
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any blemisli on liis rifle, which will .b.e-enfered. in the rifle register 
by the company commander and the. entry initialled and dated by 
him',' 

^113. Immediate report will be made in the event of any 
rifle or part of a rifle being damaged^ or lost (see A. K. I., Vol, JI, 
para 702.) 

^114* The above rules regarding rifli'S will apply to all Other Amss 
other government arms allotted to individuals. Arms allotted 
to companieSj e, g., drilP^, skeleton and miniature ainnmnitiou 
rifles, smooth bore muskets, Lewis guns, etc., will bt? kept in thekots, 
entered in the pay Imvildar or naik’s rifle account book and issued 
as required under the orders of the company commanders, fl'lie 
individual to whom they are issued will be responsible for their 
safety until returned to the kots. They will be cleaned weekly 
under company arrangements. Side arms and scabbards will he 
kept fixed on the rifles when in the kots, and will only be removed 
from them when required for orderlies, etc. Side arms for orderlies 
will be issued at “reveille’^ and returned at ‘^retreat'b 

115. Private arms authorised under A. R. 1-5 A'^ol. IT, para 22G, pHy^te Arms 
and App. II, in possession of Indian ranks, will be kept in the 
company rifle kot. A list in English of all such arms will be hung 
up in each kot, and the company commander will also keej> a register 
of them. They are never to be taken to barrack rooms but are to 
be cleaned by their owners under company arrangeinents outside the 
kot. 

No arms may be purchased without a license, und no arms mny 
be bought or sold without the permission of the comtnauding officer. 

Company commanders are respcnsible that the orders laid down in 
A. II. L, YoL II, are adhered to. 
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In camp and jjg^ On the maroB, if a man is obliged to fall ont tern- 
march. porarily for any pnrpose his section commander will inform the 

platoon commander and the man will hand over his rifle and ammuni- 
tion to a comrade before falling out. 

If a man has to fall out through sickness, he must be left 
by the side of the road in charge of a N. G. 0., who will hand him 
over with his arms and ammunition to the medical officer* 

On arrival in camp rifles will be piled or laid on the ground by 
platoons under a double sentry, while tents are pitched and the 
camp got ready. They will thereafter be locked on rods as described 
in para 105 by platoonSv two men being detailed to look after the 
arms and ammunition from each phitoon. 

If rifle rods are not available, chains will be used for securing the 
rifle. At retreat rifles will he issued and each man will be responsi- 
ble for his own arms and ammunition from retreat m reveille. Men 
Avill sleep with their rifles secure 1 to tliem in the following manner. 
One end of the chain will be attached to the trigger guard and 
passed through the large end of the key which will first have been 
slipped over the knob of the bolt. The other end of the chain will be 
made into a loop and fastened round the waist. ShDiild any man 
have to leave the camp for purpose of nature, etc , he will inform hig 
section commander and hand over his rifie and ammiinition to him. 

When rifles are handed in again at /‘reveille”, platoon com- 
manders will inspect them and the ammunition and lock them up as 
described above. The same precautions will be observed for the 
safe custody of arms of men on guard in camp as are laid down for 
guards in cantonment, rifles not required being placed in charge of 

Platoon commanders will inspect their platoons at 20-00 hours 
every evening and satisfy themselves that every man has his rifle 
secured to his person by the rifle chain as detailed above and the 
company havildar major will report accordingly to the company 
'■ commander... 
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XII.—AMMUNITIOK. 


H7, There are two categories of ammunition : — 

(a) Service ammunition, including pouch aminunitbn and 
ammunition for guards and buckshot ammunition for 
sentries. ; 

{h} Practice ammunition, including ball, short Tang< , blank 
and diimmv amniunitb 

(a) — Service ammunii ion: 

118. In each rifle kot there will be a large wmoden box for 
pouch ammunition, which is divided into two secti^>us, one for each 
platoon. I'he key of the box will be hnr.g np in the quarter guard 
and will never be entrusted to any one but a British or Indian offi- 
cer, the flnplicite of these keys will be kepi liy the quartermaster. 

The box will never be opened except in the presence of an 
officer and no ammunition may be issued from it except by 
order of a, British officer or (on emergency ) of the subedar major. 
The pooch ammunition consists of 20 rounds per rifle and 12 rounds 
per pistol. This will be kept h\ cotton pouches cut from the cotton 
bandolieT.s in pairs. The pouch ammunition will be checked by an 
Indian officer of the company once a week when he will report its 
eorrectness to the company commander, who will satisfy himself 
that it is correct and in good order and submit a report to the 
quarter master on the 1st of each month to this effect in the form 
given in appendix 2. Company commanders will see that the 
pouch ammunition is kept clean and that the chargers are not 
allowed to rust. Periodical alarm practices will be carried out by 
all companies to ensure the rapid issue of arms and ammunition. 


Custody of 
Pouch 
Amixiuiii- 
tiou. 
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119. Pouch ammunition will be issued for escorts and detached 

duties, blit not for guards. 

120. Ammunition for guards will be mdeuted for from 
quaiter-umster by the adjut^^ It will consist of 20 rounds ball 
and 20 rounds buckshot ammunition per rifle and musket respecti^ e- 
ly, It will be kept in a locked box in the qu irter guard, the key 
of which will be in possession of the guard commander, and will be 
issued to guards as required. 

121. Pouch ammunition and ammunition for guards will be 
changed once a quarter, the old being returned to the magazine. 

The balance of service ammunition, other than pouch ammu- 
nition, will be kept in the magazine. 

(6) Fractice amruunition. 

122. All practice ball ammunition is kept in the magazine. 
The quarter-master will keep a requisition book for amrauoitioii ni 
which all practice ammunition required from or returned to the 
magazine will be entered by t lie company cximioander or other 
officer requiring it, the entries being initialled by both company 
commander and quarter-master. The latter will neither issue nor 
receive ainmun it io'j until he has initialled the requisition. 

123. Ammunition required for target praeticm will be drawn 
daily the day before required for and will be placed in the company 
kot overnight . It will be issued whenever possible in sealed boxes 
and the seals will not be broken until the firing point is reached. 
If ammunition has to be drawn from the magazine in open boxes 
(i. e. boxes without Arsenal seals, or with broken seals) the N. G. G. 
drawing the amniunition \vill satisfy himself that the number of 
rounds is correct and that each round is compleie. 

■ 124. After practice any iinexpended balance will be replaced 

-in the kot if firing is to take place next day and will be credited in 
the next requisition. If firing is not to take place next day the 
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balance of nnexpended aminiinition will be i*etiu*!U‘d to tlie qnarteiv 
master jemadar. Defecti\’e rounds should be returned at once and 
a note iuade as to the boxes from which such rounds were issued. 

125. The company commander will enter in the fioarter- 
master’s requisition l)ook the number of fired cases, and defective* 
rounds returned. These will be handed over to the jemadar 
quartermaster who will cdieek and pack them, keeping them in the 
quartermaster’s stores overnight and replacing them in the maga- 
zine next dji V. 

l.hb After the eonelusion of each day’s practice, tlie oilieer 
superintending at the firing point will enter in the quarter-master’s 
requisition book the nurnlier of rounds fired and number of cartridge 
cases collected. The quarter-master will initial the entry. 

127. At the eoircliision of the day’s practice the officer super- 
intending at tlte firing point Will arrange for the collection of the 
lead lying on the surface. This will be handed over to the 
jemadar quartermaster who will weigh it and enter the amount in 
the requisition book, signing the entry. 

128. The jemadar quartermaster will arrange for digging 
asrrn* the face of the butts weekly for the further collect iou of lead, 
which will })e entered in the requisition book. 

!29. For field firing the reqiilred number of rounds will be 
issued in the lines to each rnan, and on completion of the firing 
platoori coinmanders will inspect their platoons and see that each 
man lias tlie correct ti umber of fired eases and untired n>inuis in 
his position, any deiieiencies l>eing at onee reported to the company 
commander, 

130; The keys of the magazine will be kept personally by the 
quartermaster at all times. The quarter guard commander will be 


P.'red eases. 


l»ead. 


Firing-. 
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informed whenever the magazine^ opened, and will test the locks 
when it is closed again. 

131. A copy of the rules for storage of ammunition (I.A.F.G. 
1097) will be hung up in the magazine. The quartermaster is res- 
ponsible that these rules are adhered to. 

132. Dummy cartridges will never be kept in the magazine, or 
Cartridges in any box used for storage of ball ammunition. 

(d) Ammumlion Aceoiints. 

J33. Company commanders and the adjutant will keep an ac- 
count of all ainmuniticn in their possession, and will forward it to 
the quartermaster, signed by them, on the last day of each month. 

134. The quartermaster will balance the monthly statement of 
ammunition in possession of the battalion on the last da}^ of each 
month, after the day’s practice is completed and after expended 
rounds, fired cases, etc., have been returned. 

(e) On the march arid in camp, 

135. Ammunition which has been issued to men will be in their 
sole charge on the march and at night but during the day will be in 
platoon charge, as described in para 116. Reserve ammiiiution will on 
the march be in charge of a guard always, and in camp in charge of 
the quarter guard. 
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XIII.— EQUIPMENT. 

136. All equipment will be classified for eonveuieiice under 
the following' heads 

(i) Personal equipment. 

(ii) (V)rnpany equipment. 

(in) Kegimental equipment. 

The bulk of the above is supplied bj the ordriaiiee dtqjartnieiit, 
lint regimental efpiipmeiit will include various articles provided local- 
ly by the inilitary works, supply and transport and other depart- 
ments. ■ ■ .. 

*137. Personal equipment will consist of sucli articles as J:Jovsynal 

^ ^ ^ ^ Equipment. 

accoutrements This is issued to individuals and is marked with the 
number of the battalion and of the individual to whom issued, who 
bs responsible for its custody and that it is kept clean and in service- 
able condition. 

1 38. Company equipment consists of articles issued permanent- eompany j 
ly to companies for their use. It will be marked with the iniinl)er of 

the company as well as with the battalion mark. It is in charge of I 

the corapany quartermaster havildar who wdll count for it to the 
company commander. 

139. Regimental equipment consists of articles maintained by Eejjiniental 
the quartermaster for the general use of the regiment, and will be 

marked with the battalion mark only. The quartermaster may j 

issue certain articles of regimental equipment for permanent use of i 

individuals, (e.g. armourers’ tools), in which case the individual con- 
cerned will be responsible to the quartermaster for its proper custody 
and care. ■ • , ■ . ■ ■ . i 

140. The quartermaster will keep an account of all equipment 
in battalion charge, whether regimental, company or personal. He 
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will ket^p separate equipment ledgers for eaeli company, iompany 
commanders will keep an acconnt of all company and personal equip- 
ment in tlieir respective companies. All issue of equipment to or 
receipts from companies by the quartermaster will be made on regu- 
lar vouchers which will be signed by both quartermaster and com- 
pany commander concerned. 

*141. Equipment will be considered as being in the charge of 
the individual to whom issued unless charge has been specifically 
made over to another individual and a receipt for it obtained from 

the latter. 

"^142. Every individual in charge of equipment will be responsi- 
ble for the safe custody of that equipment, and any loss or damage 
will have to be made good by him unless he can show that it was due 
to causes outside his control or to fair wear and tear. It is the duty 
of all ranks to prevent any loss or wilful damage being caused to 
regimental and company equipment as well as to their own. 

143. All company and personal equipment will be marked 
under battalion arrangements with materials supplied by the(iuattei- 
master. The latter will arrange for the marking of regimental equip- 
ment. None but authorised stamps and methods of marking are to 

be permitted (see Equipment Regulations) 

^144. When a man proceeds on leave or furlough, or on any 
Hi command or escort on which his personal equipment is not takt n 
with him, it will be handed over to the company quartermaster 
havildar for storage, in the presence of the platoon commandei who 

will see that a list of it is made out and will sign the list. 

145. All packing material will be taken on chargeaiidacco'iiit- 
^;;:.ed:for:as ;equipinent., 





■ : , XIT.—CLOTHm'G & 'NEOESS ABIES- 


146., ■. The rules regarding clothing laid down in cdotliing regu- 
lations will be strictly adhered to. It is the duty of all British oflieers 
to mahe theanselres coirversant' with these rules. . 

147. ' 'An iodividiial clothing account will be maintained .b}’' the 
platoon coinmaBder for evcu'y man in the platoon. This will show 
clothing, whether public or private and necessaries in possession of 
the mail and the date on which each article was issued to him. Each 
entry in tlie account will be supported by tlie nian^s signature or seal- 
This account will be maintained in addition to the company qiiarter- 
riiaster havildar’s aceoiiiit of all clothing passing through tlie company 
store' . . / ■ ■ 

148 Each company commander will maintain an account of all 
public elotliing on cliarge of his company, as laid down for equipment 
in paragraph 140. 

149. All altering and fitting allowances, whether claimed from 
government on account of free issues, or from the men on account of 
renewals, will b(* paid to the master tailor by the quartermaster iu 
^^ceordanee with instructions issued periodically by the commanding 
officer. In addition each Indian officer and man will be cut 9 pies 
monthly from his clothing allowance to cover the cost of repairs. 
This will be paid to the <|uartermaster for payment to the master 
tailor, llie repair allowance will not be cut when a man is on leave, 
furlough, command, etc. 

150. clothing, whether public or private, and necessaries will 
be marked under battalion arrangements with the number of the 
battalion and the regimental number of the men, materials being pro- 
vided by the quartermaster. Marking allowances will be credited to 
the quartermaster to defray the cost of materials and to pay the 
expenses of marking.. 
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151. It is essential that all similar articles of clothing slioald be 
marked in the same placey so that when the clothing is folded for kit 
inspection the mark will be exposed to view. 

*152. The monthly catting,^ on account of ^^’dhobi’’ and of ^mai’’ 
will be as follows : — 

Dhobi will vary according to local conditions in each station. 

The amount realized will be credited to the dhobis concerned after 
first deducting the ‘proportionate share of charges for hire of ghat, 
^nd payment of bullock men and “eharsa’^ men. The amount so de- 
ducted will be placed in the quartermaster's cash account for 
payment to the cantonment magistrate. 

Nai — 3 annas per Indian officer and man, all ranks. The whole 
of this will be paid over to the company “nais''. 

153. Company commanders will personally inspect the fitting of 
all articles of clothing issued to Indianranksin companies, particular 
attention being paid to the fitting of boots. They will see that boots 
are kept well dubbed and that both pairs issued are taken into wear. 

*154. All British and Indian officers are responsible that the 
men are taught that the good name of their regiment depends on their 
general bearing and turn out not only in uniform but also when wear- 
ing plain clothes. The pagri must be neatly tied and no excuse will 
be accepted for wearing dirty clothes. Sepoys leaving the lines in 
plain clothes must wear a pagri. 

The only articles of uniform which may be worn with plain clothes 
are the pagri, and in wet or coldweather, the great coat. Government 
boots will not be worn in plain clothes. 

*155. When any man goes on leave he will hand over his 
uniform to the company quartermaster havildar who will make a list 
of it, which will be signed by the platoon commander, and deposited 
■with the clothing. 







*156. When any man is admitted to hospital, the section com- Men admitted 
mander will hand over liis clothing' to the company quartermaster 
liavildar, who will proceed as in the preceding paragraph. 

157. When any man diesor is discharged a Ml inventory of his Men whodl« j: 
clothing will be made by the company quartermaster haviidar in the 
presence the platoon comma!ider,or in his absence, an Indian officer ; 

of tlie company, wh > will sign the inventory. Ilie company com- 
mander will issue orders for its disposal in accordance with regula- 
tion's. . , ' I 

■ ; ’ . 'I 

15S. Indian officers will ensure that all regimental distinctions j 

are removed from condemned clothing before it is disposed of, and | 

that the condemnation mark is placed on it by the regimental i 

quartermaster haviidar. ■ 

■ 1 

■ ■ ■ ■ ' ", ■'■I 

■ ■ , . . , ■ I 

■ - . > . l! 

■ ■ ■ ■ s 

' I 

■■■ , ■ I 

: ■ l! 




Rations. 


Extra 

Messing 

Allowance. 
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XV.— EATIONS AND MESSING. 


159. All articles of free goveriiment rations will be taken into 
store and issued to companies by the jemadar quartermaster. 

Company quartermaster havildars will keep an account of all 
receipts of ration articles received by them from the regimental 
quartermaster havildar. 

In the event of any articles being received short or in bad 
condition the jemadar quartermaster wull at once repoit to the 
quartermaster. 

160. Government i*ations are issued fur daily consumption by 
the men of the battalion. They are not to be saved up in companies 
and any rations which are not consumed will be deducted from the 
next requirements of the company concerned 

The sale of articles of government rations or other misapplication 
for the purpose of feeding unauthorised persons is strictly prohibited . 
Any infringement of this order wiT render the offender liable to tiial 
by court martial. 

*161, The extra messing allowance of 10 annas per man will be 
expended under the orders of the Indian oTcers of the companies* 
At the end of eacli moidli they ^vill draw up their schemes for its 
expenditure for the ensuing month, and tliese seliemes will tlien be 
shown to the company commander concerned for its approval, llie 
accounts of expenditure will be kept by the Indian oSicers and will 
be shown to the company commanders for initial at the end of each 
month. They will be shown to the commanding officer at book 
inspections. 

The accounts of expenditure of extra messing allowance will be 
explained to all men of the company by Indian officers at pay parades; 





XVI-QUARTERMARTER’S DEPARTMENT AND TRANSPORT. 


Line CommithB- 

162. A standing regimental committee, composed of the siibedar- 
major as president, and one Indian officer of each class enlisted in 
the regiment as members, will be detailed in orders on the last day 
of every month, for the ensuing month. Should an Indian officer of 
any class not be available the senior N. (\ O, of the class present 
will be a meml)er. 

Its duties are as follows : — 

(1) To supervise all purchases and sales for the battalion 
and see that receipts for purchases are taken and filed. 

(2) To watch ‘ nerrick ^ rates, supervise the regimental 
bazaar and check the prices of articles sold theiein. 

(3) To assist tlie quartermaster in tlie supervision of 
battalion workshops, and to regulate the prices of arti- 
cles made in them whether for the use of the battalion 
or for private sale. 

(4) To assist the quartermaster in supervision of the lines. 

(5) To investigate all matters regarding the interior 
economy of the battalion whicli may be laid before it. 

(G) Tliey will be present when any package received by 
the quartermaster is opened. 

163. Ko man is allowed to enter any of the battalion work* 
shops by himself and no orders may be given by any man to one of 
the battalion artificers or tradesmen except through the (quarter- 
master havildar or company quartermaster. 
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artificers and tradesmen may not undertake any extra 
regimental \york except with the approval of the quartermaster 
obtained through the line committee. All bills for private works 
must be submitted through the quartermaster. Work carried out 
for the officers’ mess and Indian officers’ club is private work. 


^64. No repairs to arms may be undertaken, without previous 
report to the company commander concerned. 

165. The armourer havildar will obtain all component parts 
of arms he may require from the jemadar quartermaster to whom 
all broken or unserviceable components will be returned. 

166. In the event oE any heavy regimental work being 
necessary such as browning, stripping or repairs to rifles, the armourer 
havildar will ask the quartermaster for such fatigue parties as 
may be required to assist him. 


Carpenters’ 

Shop. 


167. Two battalion carpenters will receive monthly allowances 

of Rs. 10/- and Rs. 8/- respective y for work carried out in the 
battalion. This will be paid from th 3 carpenters’ workfliop fund. 
20% of the actual cost of materials used will be cliarged for all 
work done by the carpenters. This 20% will go to the carpenters’ 
workshop fund, the carpenters only being paid the actual cost of 
the materials used. The percentage charged for work done is liable 
to alteration as necessity arises. 


Bootmakers’ 

Shop. 


168. Material provided from the quartermaster’s stores for 
repairs and for making shoes will not be used for any other purpose. 


Tailors’ Shop. 169. All materials, garniture, etc.* required by the tailor for 
making up government clottiing must be obtained from the quarter- 
master’s stores. These materials may not be utilised for any other 
purposes. Materials for fitting and repairs will be provided by the 
tailor, the cost being covered by the cuttings from men’s clothing 
allowances on this account. ^ ^ ^ ^ ^ ^ 




170. The Indian oSeers’ club will be supervised and admin- 
isfcered bj a comraitt-‘e of 3 Indian officers under the presidency of 
the subedar major. Of the other two, one will be a siibedar and 
one a Jemadar, who will be selected from different companies and 
classes. The composition of the committee will be detailed in 
regimental orders. 

the Iiiaian officers will pay the following monthly subscription 
towards the upkeep and maiiitenanee of the club, and provision of 
light, newspapers, etc: — 

Rs/io' 

Es. '6' ' , ■ 

Jeniadars Es. 4 

This subscription may be increased or decreased from time to 
time at tlie discretion of the commanding officer. 

The accounts of the Indian officers’ club w^ill be kept by the 
committee, and will be shown to the commanding officer at book in- 
spections The funds may be placed in the regimental treasure chest 
in a sepj irate locked box but will not be brought on to the treasure 
chest books. 


Subedar major 
Subedars , . 


17 b The regimental bazaar will be under the control of the 
quartermaster. Such tradesmen in the bazaar as may be sanctioned 
by the commanding officer will be registered by the quartermaster 
and will pay rent for their quarters in accordance ’with a signed ag- 
reeaient. These tradesmen will be placed on contract, wliich 
will be drawn up by the quartermaster. 

They are liable to be fined for breach of contract, and also for 
any breach of discipline, damage, etc. 
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Rejri mental 
Police. 


Strauf^ers 
and Yiiitors. 


X?XL— CARE & SECURITY OF LIN‘ES & PROl'ERTY. 


172. Tlie regimental police consists of one provost Imvildar 
and 3 sepoys, and in addition 4 sepoys who will be changed month- 
ly. None bat old soldiers of good character are to be selected for 
this duty. Hiey will always wear the regimental police badge when 
on dutv. 

*173. No fakirs, mendicants or unauthorised strangers will be 
permitted to enter the lines at any time. It is tlie duty of all ranks 
to prevent this. 

*174. Tlie rules f^r authorised strangers and visitors coming to 
■the lines are' as follows 

(i) If the friend of an Indian officer, he may, with the perrnis 

sion of the company commander concerned, remain in the 
Indian officer's quarters. ^ 

(ii) If the friend of a non-commissioned officer or sepoy, a 
report will at once be made to tlie platojn commander 
and to the company Imvildar major. The latter will 
obtain the permission of the senior Indian officer oi the 
company concerned for them to remain in the lines. This 
permission will be granted or refused at the Indian offi- 
cers discretion. 

(m) When permission has been granted the Indian officer 
who gave permission will inform the Indian officer 
of the day, and the company commander. The Indian 
officer of the day will inform the subedar major., 

(w) When an authonsed stranger leaves the lines similar re- 
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(r) No, women,, otlier tlian married women for wliom.' 'Ciiiarters 
■ .''are aiitliorised, are to be allowed, to etiter the lines- ^ 

175. No „ Indian ' officer, noH-eommissioned officer, , sepoy ■ or 
follower, public or private, is permitted to bring bis family to the 
lines except with the previous sanction of the . company c*onnnander 
eoncerned.. The married' 'Cpiarters.. in the lines will be .allotted to 
companies. Eacdi cMnnpany eommander will maintain a registei of 
married quarters allotted to him, showing their occupants. He will 
maintain a roster for men asking for married ([iiarters, and if ain 
man corning to the top of the roster refuses the quarter wbet* a %ac 
cancy occurs the vacancy will be passed to the next nian. 

Any man wishing to bring his married quarter in 

the lines wdirpreviously sign a certificate in the form given in the 

Appendix III to the effect that he will be prepared to let the medical 
officer in charge of the battalion visit and examine any members of 
Ills family if necessary for the purpose of diagnosing disease. 

Married families living in the lines must abide by all orders of 
the battalion as regards sanitation, epidemics, etc. ^ The command- 
ing officer may order one or all of the married familieb to be renio% 
ed if he considers it necessary. 

No man has a right to retain a married quarter for more than 

" ..''six, months at. a time. 

No man except a married man with his family present is 
allowed to visit the married quarters without permission from the 

.;,'subedar' major." ■ .. . ■ ■ 

No man is, to 'be .permitted to proceed on leave unless he 
takes Ids family with him without the spec permission of the 
commanding officer. 

J76. Neither of the forbidden animals may be killed within ^ 
the limit of the lines, bazaar or camps. 
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*177, Ifc is fche duty of all ranks to seethat lines are kept clean 
in the interests of the health of the battalion. No riibbish or 
kitchen refuse is to be placed anywhere except in the aathorised 
receptacles, and care must be taken that refuse is thrown oatside 
these. All refuss receptacles will be provided with covers which 
must be placed on them at all times. 

All spitting in barrack rooms is to be rigorously checked, 
aS also spilling of water or particles of food and throwing cigarette 
ends, matches, etc,, about the floors of barrack rooms. 

No food is to be brought to or consumed in the barrack rooms, 

*178, No animals or poultry are to be kept in the lines except 
in authorised places, and are never to be taken into barrack rooms. 

*179. Immediately after ‘h'eveille’^ all beddings will be neatly 
rolled up at the heads of beds, charpoys, etc., and these are not to be 
unrolled until after 10-30 hours except in cold or inclement weather. 
Windows and dooi’s of living rooms will similarly be opened for an 
hour after reveille aud before retreat except in very cold or incle- 
ment weather. 

Every Sunday everything in the living room will, under the su- 
pervision of Indian officers of companies be removed outside and all 
beddings thoroughly aired, both floors and walls of the barracks at the 
same time being thoroughly cleaned. Should the weather be un- 
favourable on Sunday, this will be done on the first fine day after it. 

180. Two sepoys will be told off each day to each barrack as 
line sentries under company arrangements. 

One of these must always be present in the barrack room, daring 
the day to look after the property of the men. They will be excused 
all other duties for the day and need not wear uniform. At night 
each company will tell off a line guard of one non-commissioned 








officer and thiee sepoys to look after the companj area. 

All bundles or boxes containing the property of absentees will 
be examined and aired, but not opened, once a foitnigbt und 

pa!5}^ arrangements. 

181. In the event of any man finding any property, how 
valueless it will he his duty to take it to the Indian ofiicer «f 
who will have it Ining up in the (piarter guard. Slmnld the owner 
claim it, it will be made over to him at orderly room, pio\idt< 


proves his claim. 


1S2. Whcm any man proceeds on cominaiKl, ftulough, lca\ , 

he will make over the whole of the personal property tvliicli he leaves 
behind him to the company quartermaster liavildar in tlie presence 

of an Indian officer, who will see that a list of it is made out and 


Disposal of 
property of 
men going on. 
leave, etc. 


signed. , ' 

183. Should any man die or not return, this property will be caseof death 
auctioned in the presence of an Indian officer of the company the 
pay havildar recording the transactions and the pay naik acting as 
auctioneer. The proceeds will be banded over to the company com- 
mander for credit to the man’s estate. 


184 Whenever a company ciuartermaster havildar makes over 

charge to another man, all bundles will be opened in the presence of charge. 

an Indian officer and the contents will be checked with the lists 

ccmtamed ill them, ■ - 


Company 

Servants.' 


Making over 
washing to 
Dhobis, 


XYIII.— company followers, company servants, etc 


185. The following servants will be entertained in each com- 
pany, who will be paid from rnen^s clothing allowances : — 

1 dhobi, 

. .1 nai. 

186. The provost havildar will maintain a roster for regimental 
duty for sweepers and bhisties. Not more than one of each class will 
be taken from each company at the same time. 

These duty follo’wers will perform all duties in the battalion out- 
side the companies. The number required for such duties will be 
decided by the quartermaster. 

187. AH clothes to be washed are to lie made over to section 
commanders, who wdll make a list of them and will hand them over to 
dhobi, reporting to plaiooii havildars at the time. After washing 
them the dhobi will return them to section eommanders, w^ho 
after seeing that they are correct, will return them to their owners, 
reporting to platoon havildars again. Any discrepancy in the num- 
ber or quality of the articles returned is to be brought to the immedi- 
ate notice of the platoon havildar. Direct transactions between the 
dhobi and the men of the company are strictly forbidden. 

Three washings will be delivered each month on the lOtli, 20th 
and last day of the month. 

188. A man present for 21 days will pay cuttings for dhobi 
and nai as for the full month. If present for 10 days but less than 
21 days he will pay for half a month. If present for less than 10 
days he will pay nothing. 









XIX.— PARR OF MONEY. LOAN?. 


1 X "i.u Money not 

*189. No inan is permitted to keep in tlie lines or i\bmi to i.c kept in 


person large sums of money. All .sums above lis. . O^vliiili < ann 
be remiited to a man’s borne will be placed for safety in tlie n 

tr«snsurr‘ rliest. 


man s 
IKOMsession. 


The practice of making deposits witlrbanias or utln-rs belong- 
ing to or attached to the battalion is sti'ictl,^ foiliiddm. ( xcej. , 
under .special circumstances, for one night, with the santtion 
Indian olticer concerned who will report next day to the company 

^'omniandHr. 


*190. Gambling of any deseription is absolutely forbidden. 


*101 All ranks are forbidden to engage in trade noi maj they 

engage in any transaction wl.ich will make one party indebted to 

the other, except with the permission of the commanding officer. 


*192 Eon-owing monev from comrades or from any one in the 
battalion is prohibited; and “men are strictly foi-bidden to entrust pernattort. 

money to comrades going on leave to convey to ftietids, oi ft t any 

other purpose; nor may they receive money on trust without permis- 
sion from their company commander. 


Allhanias employed in the battalion will be nM,«ired to 
deposit lis. 200 as security that they will not lend money to ani 
one ill the battalion without the written permission of the coiiunaiu - 
ing officer, and they will sign a stamped papet to the ‘ “ 

inlringemei.t of this order will render them liable to forteiture of the 
whole or part of the above-mentioned security as tlie couimundni„ 

officer may direct. 
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A^Tanoes 
wiien on 
eave. 


*193 All ranks are strictly forbidden to obtain advances from 
any one (government officials or otherwise) whilst on leave or furlough. 
If an advance is absolutely necessary, application must be made to 
the battalion headquarters. 




194. Tlie varioos orders regarding pay are contained in the 
pamphlet "‘^Instructions for tlia payment of Indian troops’\ These 
will be strictly adhered to l)y company commanders. 

195. The actual procedure for dis])urseinent of pay to the 
men will he as follows 

As soon as the monthly elieque for the payment of eacli company 
is received from the C. M. A., the company ccrnmancler will deposit it 
in the regiioental treasiire eliest, giving the treasure chest cashier a 
red chec|ue on his company cash account for the amount. The 
adjutant will then publish a regimental order in the following form: — 

*"The pay of the battalion for the month of has bepn 

received, and the first payment (or second or third payment, as the 
case may be) will be issued to-morrow (or on.. day)”. 

The actual payment will be made by an Indian officer of the 
company, who will explain to each man how his pay for the rnontli 
is arrived at, and the reasons for the various deductions. Each man 
will then sign the acquittance roll in the pay and mess book or affix 
his seal 'thereto. ■■ 

The same day, after the men have been paid, the company com- 
mander will hear the pay reports of the company and will sign the 
pay and mess book. 

Any undisbursed pay will be replaced in the regimental treasure 
chest. 
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196 Allowances due to company servants, dliobis, nais, etc., 
will be paid to them at the same time that pay is disbursed to the 
men, their signatures being taken in the presence o£ the company 

coniniander. 






69 

XXI — TREASURE CHEST AND AECOUSTS, 


197. The regimental treasure cliest is in charge oE a committee 

of officers, as — ' 

(a) Presidfuit of coiumittee, who will he 2iid-in-coimnaiia. 

(h) Accounts officer (see para 33). 

(c) Cashier, who will be the subedar major or I. 0. acting 

for him in the absence on furlough or leave. 

198. 'I'he president of the R. T. C, committee will arrange for 
it to check tlie money in the treasure chest at uncertain periods. 

199. The accounts officer’s duties are detailed in pura 33. 

Whenever the treasure chest is checked by the committee lie 
will draft a note to the effect that the money in it has been counted 
and found correct, and will pass it to the adjutant for puhlic.ition 
in regimental orders. 

200. The casliier of the trea.sure chest will at all times keep 
the keys in ids posse.ssion. and he alone is authorised to cash cheep, es 

and receive deposits. 

201. 'I’lie treasure chest will be opened for cash transactions 
daily from 12-00 to 13-00 hours. All chetpies to he cashed must 
be handed in to the cashier before 12-00 hours. 

202. The cashier of the regimental treasure chest will take the 
cash hook after each day’s transaction to the accounts officer, who, 
after comparing it with his own cash book, will initial the statement 

of the balances of cash in hand. 
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■C!ie'|ues'' 


Maximum 
cash allowed 
in E.T,C, 


203. No money ean be deposited in, or witlidrawn from tne 
treasure cliest except by a cbeque made out on tlie autliorised form. 
These cheques will be prepared by the officer in charge of the fund 
in his own handwriting and signed b^ him. None of these cheques 
can be made payable to any one outside the battalion. 

Expenditure cheques (black) wlxen cashed will be endorsed by 
the payee. The payee will also sign for the amount received in the 
cashier^s cash book. No endorsement to another person is permitted. 

In the event of a paper transfer of money from one fund to 
another, the officer in charge of the debtor fund will prepare a black 
cheque and the officer in charge of the creditor fund will prepare a 
red cheque. Both cheques will be crossed hj the officer preparing 
them, and the officer in charge of the creditor fund will endorse the 
black cheque. 

Cheques when negotiated will be kept for three months after 
Form has been signed by the commanding officer and will then 
be destroyed. 

Officers in charge of funds when cancelling a cheque will carry 
on the number of the cancelled cheque to the next one issued. 
Whenever money is deposited in the regimental treasure chest on a 
red cheque, the cashier will furnish a receipt and the number of the 
receipt will be noted on the counterfoil. 

204. Not more than Rs. 8,C00 cash may be kept in the 
regimental treasure chest. This is exclusive of money deposited on 
aceoirnt of the Indian officersVelub (see para 171). 

When any sum of money exceeding Es. 1,(00 is to be drawn 
from the treasury the cashier will apply to the adjutant, who will 
detail a suitable escort under an Indian officer. 
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£05. The following funds will be kept in the battalion 

(i) By the adjutant : — Adjutant’s cash account. 

Office fund. 

. Training 'grant fund. ■' 

School fund. 

-Heginiental fiiiKL 

Band funcL 

Silver bugle fund. ■ ■ 

^ti) Bj tlie qiiarterraaster : — Lea.d and cartridge' fund.' 

Bavonet tigliting fund. . 

Transport fund. 

Oharpoy fund. 

■ Petty store fund. ' ' . 

Quarter'iuaster’s easli ac.co'iiiit* 

Rifle club fund. 

Sports fund. 

Carpenters’ workshop fund. 

{ill) Bv' each company Coinpiny cash account, 

commander: — Ch3mpany messing fund. 

Company sports fund. 

(iv) By tlie mess secretary: — Mess fund. 

Mess store fund. 

Newspaper fund. 

IdntertainmenD fund. 

206. X4.U funds will be balanced at the end of the month by the 
the officer in charge of them, who will sign the balances iir the fund 
books and will initial their balances in the Form C4.’. 

A balance sheet for each fund will also be drawn up monthly 
and this wiU be signed by the officer in charge of the fund in the 
fund account boak. 


207, 111 tlie ^yetifc of any regimental money being placed in de* 
posit with any bank, or in the event of any government securities 
being purchased, the interest will be credited to the different funds 
in proportion to their respective balances. 

208. The rifle club fund exist with the object of encouiaging 
rifle shooting in the battalion and for the purpose of providing travel- 
ling expenses for battalion teams, prizes, etc. The monthly rates of 
subscriptions are as follows:— 


British Officers :~ 


Es. 

a. 

p- 

Colonel or Lieut.-Colonel 

. .. 

... 0 

14 

0 

Major 

... 

... 0 

12 

0 

Captain 

... 

... 0 

10 

0 

Subaltern 


... 0 

8 

0 

Indian Officers : — 


Es. 

a. 

P' 

Subedar major 

... 

... 0 

4 

0 

Subedar 


... 0 

2 

0 

Jemadar ... 

... 

... 0 

1 

0 

Non-commissioned officers : — 





Havildar 


... 0 

0 

3 

Naik 

... 

... 0 

0 

2 

Sepoy 

, »•# 

... 0 

0 

1 

208. (a) The sports fund exist with the object 

of encouraging 

games in the battalion and for the 

purpose of providing equipment 

for games, travelling expenses for 

battalion teams, 

prizes, 

etc. 

The 

monthly rates of subscriptions are 

as follows : — 





British Officers : — 

Colonel or Lieut.'CoIonel 
Major ••• 

Captain 
Subaltern 


}is. a. p. 
... 3 0 0 
...280 
...200 
... 1 8 0 
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Indian OffieerB : — ' 

Rs. 

a. 

p- 

Snbedar major .... , 

... 1 

0 

0 

■ Subeda^r ... 

... 0 

12 

0 

'■ Jemadar ■ 

... 0 

8 

0 

Nmi ^commimimmi offieera 




Havildar ... ■ 

... 0 

3 

0 

Naik ... 

.... 0 

2 

0 

Sepoy 

... 0 

1 

0 

209. Every officer and man in 

the battalion will paj" ; 

a monthly 


sii])seriprion to the regimental faiid. That for British officers will 
!)e charged throngli monthly statement of subscriptions; that for 
Indian officers and men will be cut from monthh' pa}'. Tlie rates of 
subscription are : — 


British officers 
Indian officers 
Non-commissioned officers 
Sepoys 


1 rupee. 

2 annas. 
9 pies. 

6 pies. 


210. The following are the regular regimental allowances au- 
thorised to be paid from the various funds : — 


From regimental fund : — 


To transport havildar Rs. 5. 

To paid lance naik performing duties of transport 

havildar, in addition to pay of appointment. Rs. 2. 

To each of 36 sepoys for each month in which they 
actually perform the work of mule drivers, 
annas : Rs,,18* 

To the senior cook lie. I.' 

To the senior bliisti ■ : 110.1. 


To the senior sweeper 


Re. 1. 


To the cashier of the R.T.C. 


Bs. 5. 
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To Hie armourer Iiayildar for tlie repair of 

saddlerj Re. 1 

To Hie senior oioclii for the repair of saddlery Re. 1 

To the quartermaster’s storeman for care of targets Re. 1 

' Total' 34' 

All payments other Hian the above, and other than the regular 
monthly payments from the band, mess and mess store funds, must 
be sanctioned by the commanding officer. 

Polo Passage 

^ fund called the polo fund will be kept up by the British 
officers, to enable them to obtain advances without interest to pur- 
chase ponies and chargers and to provide passage money. 

dhe rate of subscription will be Rs. 5 per mensem. 

When the balance in the fund is sufficient, the monthly subs- 
cription may, at the discretion of the commanding officer, be reduced 
to Re. 1 per mensem. 

The amount to be advanced to any officer will be settled by the 
commanding officer according to circumstances. 

Advances will be recovered through mess bills by monthl3Mnstal“ 
ments as under 

Field officers Rs. 75 

Captains Rs. 50 

Subalterns Rs. 30 

Officers may, if they wish to, pay more than the above. 

No second advance will be made to an officer until he has repaid 
a previous one. 

If a pony or charger bought with an advance from the fund, is 




sold any outstanding balance of tlie advance mnst be repaid at once. 

Seconded officers and dliose. oil' furloiigli do not pay any subs- 
cription while they arC' away., , 

. On an officer finally leaving the reginient, or on his death, 90 
per cent of the amount subscribed by him to the fund will be re- 
turned to him or paid into liis estate. 


Rosters. 
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XXII.^FU HLOUGH AND LEAVE. 


212, Furlough and leave rosters will be kept by company 
commanders in English and by company liavildar majors in the ver- 
nacular. Separate rolls will be maintained for havildars, naiks and 
sepoys, lance naiks counting as sepoys. 

Furlough and leave rosters of British and Indian officers, clerks 

and buglers will be kept by the adjutant. 

^13, Recruits^ names will be entered on the furlough and leave 
rosters at the bottom, on the date of enrolment. They will thus 

come above those men who are on leave or furlough but below all 
others. 

214. Men go on urgent short leave up to 20 days without los- 
ing their place on the leave roster. They ma}’' also go on marriage 
ieave of 25 days and avail themselves of leave or furlough due in 
the same year. 

215. Men are not allowed to exchange furlough or leave ex- 
cept by permission of the commanding officer. 

216. Men who do not take their furlough or leave when due 
will retain their places on the roster, 

217. Any man who overstays his furlough or leave will lose 
pay for the period of absence, in addition to any other punishment 
that may be awarded, unless be can prove that his absence was due 
to sickness, or unless he is immediately admitted to hospital and the 
medical officer certifies that he has been sick. 

218. Furlough and leave rolls will be kept as under : — 

Men going on leave or furlough will have the date of commence- 






meiit of their leave or forioiigli: entered -iu the. eoliniin, , of remarks. 
On their rejoining, their names will he crossed out 'and entered 
afresh at the hottom of tlie roll, tiie dates "‘from and "'to’'' heisig en- 
tered in the respec'tive colnmiis, 

New promotions will Im entered at the hottom of tlu» roll f the 
new rank in order of date of promotion. All furlough and leave, in- 
cluding urgent short leave, will be entered on the register of leave 
and furlough in the sheet roll. 

The mum^ of a man who takes sick leave exceeding 25 days will 
he hronght down on tlie leave roster, and exeeediiig two months and 
20 days on the furlough roster, as in the ease of a !nan granted leave 
and furlough respectively. 

An entry will invarialdy he made in the cadumn of remarks to 
show whether tlie dates against a man’s name refer to furlough ”, 
‘"leave”, ‘ sick leave”, “pionmtion” or ‘ enrolmeiit”. 

219. Leave and furlougli of British and Indian officers will be 
arranged entirely to suit the exigencies of the service. There should 
al ways he two Indian officers per company present. 
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Discharge. 


Deaths 


XXIII.— NO?f-EFPE€TIVE. 


220. A man becomes non-effective for the following reasons: — 

(i) Death, 

(ii) Discharge. 

(m) Invaliding. 

221. In the event of a man being discharged, the platoon com- 
mander will inspect the man’s kit two days before the date of dis- 
charge/ and report to the company commander who will then comp- 
lete his sheet roll and discharge certificate, and submit it to the com- 
manding officer for signature the day before the discharge. The 
company commander will submit the draft regimental order notify- 
ing discharge to the adjutant the day before the man is discharged. 

222. In the event of a man’s death the company havildar major 
will take immediate steps to inform the platoon and company com- 
manders, the adjutant, subedar major and commanding officer. The 
platoon commander will then arrange for a full inventory of his kit 
and private property to be taken, including any private property 
which he may have with him in hospital. These will then be placed 
in the company stores until the action laid down in para 184 can be 
held. 

The platoon commander will immediately write to the deceased’s 
nearest relatives and inform them of the circumstances attending his 
demise. 

The company commander will put up letters for the command- 
ing ofiScer’s signature notifying the heirs and dependents of the de- 
ceased man. He will also draft the notification of death for Part II 
orders. 





Similar procedure will be followed in the ease of autheutie news 
being rec‘eived of the death of a niaii who is absent on duty or on 

lea¥e. ■ ' ' , , 

When all claims on tlie deceased maids estate have been finally 
settled, the company commander will forward the balance of es^tate, 
including any articles of sentimental value such as medals and deco- 
rations, to the heir. 
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Durfeai** 


Parades. 


XXIV.— MISCELLANEOUS. 


223. The commanding officer will hold durbar at least once a 
week in the lines, and will hear reports at it. 

All British and Indian officers will attend. ^ ^ 

224. In the e^ent of a commanding officer’s parade the follow- 
ing bugle calls will be sounded 

Dress for parade. Thirty minutes before parade lioiir. 

Fall in. Twenty rnioutes before parade hour. 

Markers. Fifteen minutes before parade hour. 

Advance. Ten minutes before parade hour. 

On the ‘Tall in”, platoons will fall in in line in front of their res- 
pective quarters and be insperted by platoon commanders. On 
‘*^markei*s” sounding each platoon’s right marker will report to the 
jemadar adjutant on the battalion parade ground the numbers of 
files in the strongest platoon in each company. The jemadar adjutant 
will then cover off the right guide'^ at mass distance and intervals. 

On the ^‘advance” platoons will march independently on their 
right markers on the battalion parade ground and be dressed })y pla- 
toon havildars. 

The subedar major will collect reports of numbers on parade 
from company havildar majors, call the battalion to attention and 
hand over to adjutant. 

The adjutant will prove the battalion and stand the battalion 
‘‘at ease”, company commanders will then inspect their companies. 

Should the band be on parade it will play during company com- 
manders’ inspection and cease playing as the company coir manders 
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finish their inspection* This inspection' should not take-, .more tlsan 
about six minutes* 

British officers will .fall out after the company commander*s ins- 
pect ion and' inarcli smartly i.ip and down in pairs in front of tlie bat- 
talion. 

The adjutant will then call the battalion to attention and hand 
over to the 2nd-in-connnand, 

The 2nd-in-coininaiid will then hand over to the commanding 
officer after giving the C 3 mrnand "Tall in the officers’’ to Brilisli offi- 
cers, wlio will have already halted in a central position. 

224(a). When the colours are brought on parade, the batta- 
lion will slope arms with bayonets fixed, when the colours reach the 
edge of the parade ground. When the colours reach the flank of 
the battalion the battalion will present arms and will remain so until 
the colours are in position and the escort present arms. 

225, Every officer, British and Indian, may have an orderly 
from the company to which he belongs. Not more than six order- 
lies may be taken from any single company. 

226. Orderlies will be brought before the eonnnanding officer 
for sanction after the company commander of the company from 
wliich they are drawn has approved them, 

227, Britisli officers’ orderlies will not be employed on any 
menial duty, 

228. (3rderlies will attend comraandiog officer’s and musketry 
parades but will be excused all other duties; they will be returned 
to duty immediately if they show any slackness or slovenliness in 
appearance and will perform night duties unless the commanding 
officer decides that there are sufficient men to perform such duties 
without them. 
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Every one in the battalion will be instructed by the Indian 
bungalows, officers of his company as to the position of the brigade office^ post 
office, telegraph office, and all other units^ lines in the cantonments. 

They will also learn the position of the following bungalows: — 

The brigade commander. 

I'he brigade major. 

The staff captain. 

The brigade transport officer. 

The senior medical officer. 

All regimental messes. 

All officers of the battalion. 

The medical officer in charge of the battalion. 

Civil suits. *283. All men must understand that it is not only useless, but 

contrary to civil procedure, to send petitions regarding civil suits to 
the magistrate who tries the case, or to any other official. 

*281. Government has granted to soldiers the right of prece- 
dence in the hearing of their cases in civil courts which they will 
invariably claim. 

*232. Any soldier going on leave for the prosecution or defence 
of a civil suit will be supplied with a completed copy of 
I. A. F. D-902, which he will present presonally to the magistrate 
hearing the case. 

Bisturbaaces *233. It is the duty of a soldier to assist the police in quelling 
disturbances at all times. Any attempt to rescue a comrade from 
the police will be severely dealt with. 


Alarm and 
fire alarm. 


234. Orders regarding the action to be taken on the alarm 
or fire alarm sounding will be issued according to circumstances. 


Authorized 

holidays. 


235. The following authorized holidays will be observed in 
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tlie regiment} when circumstances permit : — * 
Lwt of Hindu Holidays, 

Particrilars. ■ Ho. of davs. 


Makar Sliankrant 
Basant Panchmi 
ShiYratri 

Holi 

Ham Naiimi 
Nagpaiichmi 
ak h slia Bandlia n 
Jaimin Ashtmi 
Anant Chaiidas. 
Dasalira 
Diwali 

Mliinsen Ekadshi 


■: ■ . 1 

1 

1 

... ■.,.■■■■ 4 

1 
1 
1 
1 

... ... 1 

... ... 10 

■ ... 2 

1 

Total ... 25 


List of Mohamedan Holidays, 

Parlieiilars. Ho. of days. 


ITrs Qadirshan, Wall, .... . 2 

Sliabi-i-Brat : 1 

Ram mil . ... ' 2 

IdHil-Zuha ... .,■■■ ■ 2 

Muliarram, ... . ... 10, 

Akhari-Chahar-Shamba ... 1 

Barawafat ... ' ■ ^ 1 

(Siyarwi ... ■ , 2 

Total ... 21 
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General. 

X^mas holidays 
New Yearns day 
Good Friday 
Easter 


Total 




XXY*— OFFICE ROUTINE. 


286. It is essential that tliere should be a clear organisation of 
office routine and it is with this object in 'view that the following 
instructions have !)een eonipiied. 

237. The essence of good office work lies in paying strict atten- 
tion to the following details 

A ‘ — Piinctiiality of woiking, i.e. — 

(i) Every account, return, file, ledger or record must be kept 
complete and np to date at all times. 

fn) Returns must be submitted in sufficient time to reacli the 
office rt^piiring them on the date required. 

(n!) There must be a system which will show at a glance what 
questions are pending, what documents received have not 
yet been dealt wdth, and what documents issued have not 
been replied to. 

R— Method, i e. : — - 

(ii;) There must be a proper place for every document, and it 
must always be kept in that place. 

(rj Ihewdioleof the documents referring to a particular 
questimi or transaction must be kept together, in proper 
order. 

(vi) There must be a system by 'which every document or any 
information retpiired must be available without unneces- 
sary delay. 

(r/i) Books of regulations and reference must be kept in their 
proper place, and must be corrected up to date 
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(yiii) Tlie office staff must be organised so that all know for 
what work each is responsible. 

eturns. 238 , ej^^h office a list will be hung up in a conspicuous posi- 

tion showing the various returns or documents which have to be rend- 
ered by that office for each day ot the month. In the case of each 
return the day for drafting and signing it will be noted as well as the 
day on which it has to be submitted. Asa general rule, signature 
should be one day before submission and the return should be drafted 
and checked in sufficient time to allow of a fair copy being made of it 
on day before it has to be signed. 

The list of returns should be revised on the last day of every 
month, and should include returns required temporarily as well as 
those required permanently. 

239. Office copies of all returns will be kept. These innst be 
numbered and dated, and returns of a like nature will ])e tiled 
together. 

Registering. 240, Every document received in the regimental office will ])e 
opened by the adjutant and initialled by the Cl (3. It will then lie 
registered in either the adjutant’s, the quartermaster’s, or a company 
'Office., 

In the right hand column of every register of documents the 
following will be entered i — 

(i) File number of file in which the document has been filed. 

{ii) ‘‘R” when the original document has been returned with 
the reply. 

Every document leaving the battalion will be registered before 
despatch. Companies will register and despatch their own papers. 
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The number and date of the reply will be shown in the last 

colamn bufc one of tbe registers in the case of document reteiv ' 
from outside. 

241. Every person taking a document or book from its place aocwmewa, 

m the office is responsible for putting it back in its proper plact 
soon as done with. 

242. The system of filing which Will be adopted and adhered 

to in the office is as follows: — * 

( 1 ) In each office the number of heads for files will be kept 

, at a minimum. 

Nmmially in a company office not more than^ t following 

heads sliould be needed 

Clothing and equipment. 

Accounts and pay. 

Training. 

Miscellaneous. 

(il) Under each head a separate minor case may be opened if 
necessary for question which appears likely to cause 
miicli correspondence. 

For A return is sent in from a certain company 

claiming Cr.i b pay for several men of that company. Ihe 
office copy of the document will be placed in file contain- 
ing all Cx.C. pay returns of that company. Subsequently 
the C.M. A. sanctions the claim of all men except for 
sepoy “A”, regarding whom he queries his claim to for- 
mer service. A personal case for sepoy ‘‘A” may at once 
be opened under the head of G.O. pay if further corres- 
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Records, 


pondence with the O.M.A. seems likely to be prolonged. 

(tti) All the papers connected with a case will be contained 
in its own ease ^^jacket’^-correspondence whether receipts 
or issues being filed in clironological order on the left side 
of the jacket. 

(it?) The number to be placed on any document will be com- 
posed of the following 

(а) Letter or roman number of office, e.g., A. for 

adjutant, Q. for quartermaster, I. for No. I 
company, etc. 

(б) Number of head. 

(c) Serial number of document. 

For example . — Assuming that a letter regarding tlie pension 
of subedar X is the third on the register. The office let- 
ter is (say) ‘‘A^T the head number of the ‘pensions’ file is 
(say) 10; the nninber of the document referred to null be 

If the letter is being despatched from the battalion, that num- 
ber will be the number of the letter. If it is received from another 
office, that number will be placed on the document for office record 
in the place for the number which is provided in the office receipt 
stamp, 

243. The following information will be kept posted up to date 
on boards hung up in the commanding officer’s office : — 

(i) A list of British officers of the battalion, showing date of 
rank, qualifications, and date of joining. 


(ii) A list of Indian officers of the battalion, showing date of 
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enlistment and of eaeli rank^ dass, district and (lualiti- 
■ 'Cations. 

(m) A list of all acting -N.C. Os., artificerSj/ buglers 

and clerks of eompaiiies. 

These lists will show against each man his date of enlistment 
and of each rank, his appointment class, district and 
qualifications. 

244. The following information wdll be posted daily in the ad- 
jntant^s office : — 

Date. 

British officer of the week, 

British officer next for duty. 

Indian officer of the day. 

Indian officer next for duty. 

Composition of line committee. 

Composition of treasnre chest eommittee, 

245. The following books and documents will be maintained in Books 4 
each office and will be shown to the commanding officer at all book 
inspections ; — 

Adjutanfs Office : — 

Regimental order book* - 
Standing orders. 

Permanent order book. 

Records of seiwices of British officers. 

Character roll of Indian officers & N.C.Os. 

Indian officers’ sheet rolls. 

Register of furlough of British & Indian officer^, 
and drummers and buglers. 

C-rime reports. 

Court martial book. 
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Present state book. 

Register of documents. 

Postage account book. 

Digest of seryices of the battalion. 
Register of railway warrants. 
Regimental fund. 

Silver bugle fund. 

Adjutant’s cash account. 

Band fund. 

Band meeting minute book. 

Register of band staff allowance. 
Inventory of band stores. 

School fund. 

Office fund. 

Quartermaster's Office ; — 

Register of documents. 

Roll of followers. 

Register of horses. 

Ordnance 

Equipment & station store ledger. 
Mobilization store ledger. 

Clothing ledgers. 

Quartermaster’s payment stock book. 
Trademan’s ledger. 

Ammunition return. 

Ration return. 

Forage return and muster rolls. 

Daily account of ammunition expended. 
Quartermaster’s cash account. 

Lead and cartridge case fund. 
Regimental sports fund. 

Rifle club fund. 

Petty store fund. 





Transport fund. 

Cliarpoy fund. 

Carpenters^ workshop fund. 

Bayonet fighting fund* 

Each Company Office : — 

Company cash account. 

Pay & mess book and acquittance rolls. 

Cash receipt book. 

Ammunition account. 

Company commander’s confidential roll. 

Sheet rolls. 

Non-effective accounts (showing separately deser- 
ters and deceased estates ). 

Furlough register. 

Leave roll. 

Rifte register and register of private arms. 
Permanent advance register. 

Vernacular order book. 

Ac'count of extra messing. 

Case book. 

Account Office : — 

Regimental treasure chest account book. 

Kegimental treasure chest ledger. 

Book of Form 

Mess Offices : — 

Jdess wine and store stock book. 

Officers’ daily wine store and messing account book. 
Abdar’s account book. 

Officers’ mess bill book. 
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Visitors^ book. 

Servants’ wages book. 

Petty cash account. 

Cash account, mess fund. 

Cash account, mess store fund. 

Balance sheet book of mess and mess store fund. 
Entertamment fund. 

Newspaper fund. 

Inventory of mess property. 

Mess meeting book. 

Polo and passage fund. 






APPENDIX No. 1. 


1 beg to report as British Officer for the week ending 
I performed the following duties:— 

(1) I turned out the Eegimental Guards 


at.*****- 


at-*-—* ' 


at......* 

..... .. .hours on 


( 2 ) I visited ail sick in hospital 

at...... ......••hours on.... 

at ...... ...hours on 

(3) I inspected all prisoners on... - 

and all was correct or 

(4,) 1 visited the Indian Officers’ Club, School, Regimental 
Lines and Workshop and all was correct or. ............ ... 

(5) 1 inspected the transport daily and all was correct or 


Nothing unusual occurred during my tour of duty. 


SiiSkttion * 


Bate 


Sigimiur© 



APPENmX No. 2, 


I hereby certify that the Pouch Amiiiuiiitioa on charge of 
Company under my command is ciorrwit and in good order. 

Station * 


the 


Date 


(’uinmandiiig 


(''ompany. 





APPENDIX No. 3. 

I hereby agree to allow the Medinal Officer in 
Battalion to visit and exatniue any member of my fai 
for the purpose of diagnosing disease. 


Station. 

Date... « 


charge of the 
liiy if necessary 


Signature. 


